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AJIMUHHCTPATUBHBII perjaMeHT
NnpeaocTaBjieHuss MyHUIIMNIAIbHOU yeiayru «[IpueM 10KyMeHTOB, HE0OXOTUMBIX
AJIS1 COTJIACOBAHUS NEePeBOo/Ia KWJIOro MOMeIeHUsI B HeXKHII0€e UJIH HeKHII0T0
NMoMeIeHNs B KIJI0€, a TAKKe BbIJIa4a COOTBETCTBYIOIIHUX PellieHUi 0 mepeBojie
Wwin 00 oTKa3e B mepeBojae»

1. O0mme moJ10KeHN

1. Tlpeamer perynupoBaHUs aIMUHUCTPATUBHOTO perjaMeHTa.

1.1. AJIMAHHUCTPAaTUBHBIA PETrJIAMEHT MPENOCTABICHUS MYHHIMNAIbHOW yciyru «lIpuem
JOKYMEHTOB, HEOOXOJMMBIX MJIsi COTJIACOBaHMS MEpeBOJa >KUJIOTO MOMEUIEHUS B HEXWIOE WIH
HEXHWJIOTO MOMEIIEHUs B JKHJIOE, a TaKKe BblJlaya COOTBETCTBYIOIIMX PEIICHUN O IMepeBojie Uiu 00
OTKa3e B MepeBOJe» (Jajee COOTBETCTBEHHO - aJMHHMUCTPATUBHBIA pErIaMEHT, MYyHHUIMIAIbHAs
yciyra) ycTaHaBJIMBAeT MOPSIOK U CTAHJAPT MPEAOCTABICHNS MyHUIUIIAIbHON YCIyTH.

AJIMUHUCTPATUBHBIM ~ periiaMeHT oOmpeAenseT TMOpsSIoK, CpPOKH U IOCIEI0BaTEIbHOCTh
BBITIOJIHEHUSI  aIMUHUCTPATUBHBIX TPOIEAYp MO MPEIOCTABICHUIO MYHUIUNAIBHOM  yCIyrH,
TpeOOBaHHUs K MOPSAKY UX BBIMOJIHEHUS, B TOM YHCIIE€ OCOOCHHOCTH BBITIOJHEHHS aIMUHUCTPATUBHBIX
MIPOLEAYp B AJIEKTPOHHOM (hopMe, a TaKkke 0COOEHHOCTHU BBIMOTHEHUS aIMUHUCTPATUBHBIX IPOLEAYDP B
MHOTO(YHKIIMOHAJIBHBIX IEHTPax MPEJOCTaBICHHUSI TOCYJapCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT
(mamee — MO®II), dbopmbl KOHTPOJIA 3a MPEAOCTABICHHEM MYHUIIUIIAIBLHOW YCIyrd, A0CYAcOHBIN
(BHeCyneOHBIN) TOPSAIOK OOKaJOBaHHWS pEIICHWH W JeWcTBU (0e3eCTBHI) OpraHa MECTHOTO
camMoyTpaBJleHUSs, JODKHOCTHBIX JIMI] OpraHa MECTHOTO camoyripaBieHusi, pabotHukoB MODLI.

HpaBOBHC OCHOBaHHA IIPCAOCTABJICHUA MYHHHHHaHLHOﬁ YCIYTU 3aKpCIJICHBI B HpI/IJ'IO)KeHI/II/I
Ne 2 k HACTOAMICMY a/IMUHHUCTPATHUBHOMY PCTIIAMCHTY.

1.2. Kpyr 3asBureneii.

MYHI/H_[I/IH&JIBHB.H yciayra npeaoCTaBJIsICTCA CO6CTBCHHI/IKy IMOMCHICHUA B MHOTOKBAPTUPHOM JIOMC
HJIN YIIOJJTHOMOYCHHOMY UM JIMIY (z[anee - SaHBI/ITeHL).

1.3. TpebGoBaHus K MOPSIKY HH(POPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIAIBHON YCIIyTH.

1.3.1. Undopmanus o nopsake U yCIOBUAX UHGOPMUPOBAHUS MPEAOCTABICHUS MYHUIIUIIATBHOM
YCIIyTU IPEIOCTABIIAETCS:

CIICUAJIMCTOM YIIOJIHOMOYCHHOTO OpraHa IpHu HCHIOCPCACTBCHHOM OGpS.H.ICHI/II/I 3adABUTCIIA WA
€ro NpcACTaBUTCIIAL B yHOJ'IHOMO‘{CHHHﬁ OopraH HWJIM MOCPCACTBOM TCHC(I)OHHOf/'I CBsA3U, B TOM YHCJIIC
IyTeM pasMCIICHHUA Ha O(I)I/II_II/IaJ'IBHOM caiite YIIOJIHOMOYCHHOI'O OpraHa B I/IH(I)OpMaI_[I/IOHHO-
TCHGKOMMyHHKaHHOHHOﬁ CETHU ((I/IHTepHeT» (nanee - O(I)I/II_II/IaJ'IBHLII\/’I cauT YIIOJTHOMOYCHHOTO opraHa);



yTeM pa3MelleHuss B (enepaabHOl TOCYAapCTBEHHOW HH(pOpManMoOHHON cucteme «EnuHbII
MOPTAaJ TOCYIapCTBEHHBIX U MYHUIMIIATIBHBIX yCIyT (pyHKuuid)» (nanee - EIITY);

IIyTeEM pa3MEUICHUs] Ha PErMOHAJIBHOM IOPTale TOCYJApCTBEHHBIX M MYHULMIAIBbHBIX YCIyT
(manee - PIII'Y), B ciny4yae ecau TakoM MOpPTal CO3AAH MCIIOJHUTEIbHBIM OPraHOM IOCYAapCTBEHHOM
BIacTu cyorekToB Poccuiickoit denepanuu;

IIyTeM pa3MEIIeHHUs Ha MHMOPMAIMIOHHOM CTEHJE B MOMELIEHUM YIOJIHOMOYEHHOIO OpraHa, B
nH(GOPMAIMOHHBIX MaTepraiax (OpoIItopsl, OyKIETH, INCTOBKH, TAMSITKH);

yTeM ITyOJIMKanuy HHPOPMAIMOHHBIX MaTEPHAaJIOB B CPEACTBAX MACCOBOI MH(OpMAIIHH;
IIOCPEJICTBOM OTBETOB Ha IIMCbMEHHbIE 0OpaIlCHMS;

corpyaHukom otzaena M®PI[ B cooTBeTcTBUM € MYyHKTOM 6.3HACTOSIIETO aJIMHUHUCTPATUBHOTO
periameHTa.

OtBeT Ha TenedOHHBIN 3BOHOK JIOJDKEH COJepkaTb MHPOpPMAIMI0 O HaMMEHOBaHUM OpraHa, B
KOTOPBI 00paTuiics 3asBUTENb, (PaMUIIMIO, UMs, OTYECTBO (IOCIEAHEE - IPU HAJIUYMUU) U JTOJDKHOCTh
CHelHaNnCcTa, TPUHSIBIIET0 TeIePOHHbIM 3BOHOK. [IpyM HEBO3MOXXKHOCTH MPUHSBLIETO 3BOHOK
CHelHaluCTa CaMOCTOSTEIbHO OTBETUTh HA TIIOCTaBJIEHHbIE BONPOCHl Tele(OHHBIH 3BOHOK
nepeaspecoBbIBaeTCs (IEPEBOUTCA) Ha APYroe JODKHOCTHOE JIMLO MIIM OOPATUBIIEMYCS FPaXIaHUHY
cooOuraercss Homep TenedoHa, 10 KOTOPOMY OH MOKET MOJIyYUTh HEOOXOAUMYIO HH(OPMALIHIO.

B cnyuae noctymiieHust ot 3asgBuTeNs oOpalleHus B MUCbMEHHOM (JIEeKTpOHHOM) (hopMe OTBET Ha
oOpallleHre HamlpaBJseTcsl TaKKe B MUCbMEHHOM (351eKTpoHHON) opMe He mo3nHee 30 KaneHIapHbIX
IHEW co JHS perucrpauuu oOpaimeHus. Ilpum HampaBieHHM OTBeTa yKa3bIBAETCSl JOJDKHOCTDH JIMIIA,
MOJIUCABIIET0 OTBET, a TaKkKe (aMWwiIns, UMs, OTYECTBO (IIOCIEIHEEe - NPHU HAIMYMM) U HOMEp
TenedoHa UCTIOTHUTEIIA.

1.3.2. CpaBounast nH(GOpMAITUs O MECTOHAXOXK/ICHUH, Tpaduke padoThl, KOHTAKTHBIX TeledoHax
YIOJHOMOYEHHOTO OpraHa, aJpece JIEKTPOHHOW MOYTHl YMOJHOMOUYEHHOTO OpraHa pas3MmelleHa Ha
ohUIIHATEHOM caiiTe ynosiHoMo4deHHoro oprana, EINI'Y, PIIT'Y.

CrpaBouHass uH(pOpMalUsg O MECTOHAXOXKJEHUH, rpaduke pabOThl, KOHTAKTHBIX TenedoHax
M®II, anpece snexkTporHOM mouTel M®PII pasmemena Ha opunnansHoM caiite MDII,

2. CTanaapr npeaocTaBjeHUs MyHUIUIIAJIbHOM YCJIYTH

2.1. HanmeHoBaHMe MYHULIUTTAIBHON YCIIYTH.

HaumenoBanue MYHHHHHaHBHOﬁ yCiyru - npueM J0KyMCHTOB, HGO6XOI[I/IMBIX JJIA COrjIaCOBaHUA
nepeBoaa XKHUJIOro IOMCHICHHA B HCXKHIIOC MJIM HCKWJIIOIO IMOMCIICHHUA B JKHWJIIOC, a4 TAKKC BblJadad
COOTBCTCTBYIOIIHUX pCH_IeHI/Iﬁ O IIEPCBOJAC WU 00 oTKa3ze B IIepeBOJIC.

2.2. HaumeHOBaHME Oprasa, NpeJoCTaBIAOIEr0 MyHUIIMIIAIBHYIO YCIYTY.

AJMUHUCTpAnsl MyHHLUOAIBHOTO o0Opa3oBaHus «MyHUIMNAIBHBIA OKpyr Spckuil paiioH
Y amyprtckoit PecyOnuku» (nanee — ynolTHOMOYEHHBIN OpraH).

M®OI] yyacTByeT B peIOCTaBICHUN MYHUIIUIIAIBHOM YCIIYI'Y B YaCTH:
- UHQOPMHUPOBAHMS IO BOIPOCAM MPEAOCTABICHHUS MYHUIIUITAIBHON YCIIYTH;

- IIpuema 3asBJICHUM H JOKYMCHTOB, HCOGXO,Z[I/IMLIX L IPpEAOCTABJICHUA MYHI/ILIHHaHBHOﬁ



YCIIyTH;
- BBIJIaYy Pe3yJIbTaTa IIPEA0CTaBICHNUS MyHULIIMIIAIBHON YCIIYTH.

B npenocraBnenur MyHUIIMTIATBHONW YCIYTH B paMKaxX MEKBEJOMCTBEHHOTO WH(OPMAIIMOHHOTO
B3aMMOJICHCTBHs ydacTByeT DemepanbHas ciayk0a TOCyJapCTBEHHOM perucTpauuy, Kagactpa H
kaprorpapun, DenepanbHas HaJIOroBas CIyxk0a, CHENUAIU3UPOBAHHBIE TOCYAAPCTBEHHBIE U
MYHHMIMIIAJIbHBIE OpraHU3alii TEXHUYECKON HHBEHTapU3aLUH.

3asBUTENb BIIpaBE MOJaTh 3asBJICHHE O INepeBoje nomerieHus yepe3 MPL] B cooTBeTcTBUU C
COorJlalleHueM O B3auMojeucTtsuu Mexay MOPI[ u  ynoJIHOMOYEHHBIM OpPraHOM, ITOYTOBBIM
ornpasnenneM win ¢ nomouisio EINTY, PIII'Y mo dopme B cootBercTBum ¢ Ilpmnoxxennem Ne 2 k
HACTOSLIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3anpemiaercsa TpeOOBaTh OT 3asBUTENSI OCYIIECTBJICHHS JIEHCTBUM, B TOM YHCJIE COTJIACOBaHUH,
HGO6XO}II/IMI)IX IJId TTOJIYYCHUA MYHHHHHaHLHOfI YCIYIT1 MW CBA3AaHHBIX C 06pameHneM B HHBIC
TOCYJapCTBCHHBIC OpraHbl, OpraHbl MCECTHOTO CaMOYIIPaBJICHHA, OpraHu3aluyd, 3a HCKIHOUYCHHUEM
IMOJIYYCHHA YCIYr, BKJIIOUCHHBIX B TIICPCUYCHL YCIYI, KOTOPLIC SABJIAIOTCA H€06XOI[I/IMI>IMI/I n
00s13aTeIbHBIMU IJId TPEAOCTABJICHUA MYHHHHHaﬂLHOfI YCIYyTu.

2.3. Onncanue pe3ynbTaTa NpeI0CTaBICHUS MyHUIIUIIATBHOM YCIIYTH.

PesynpraroM mpeaocTaBieHHs] MYHULANIAIBHON YCIYTH SBIISIETCS MPHUHITOE YIIOJHOMOYEHHBIM
OpraHOM pellIeHHEe O MePeBOIE WU 00 0TKa3e B IEPEBOE KHUIJIOTO MOMELIEHHUS B HEXHIIOE TOMEIICHUE
Y HEKUJIOTO MOMEIIEHHUs B )KHUJIOE IIOMEIIECHNE.

dopma yBemOMJICHHUS O TiepeBoje (OTKa3e B TEPEBOJIC) JKWIOTO (HEKHUJIOTO) TMOMEIICHUS B
HeXusoe (KUJIoe) MoMelIeHrne yTBepKaeHa moctanoBiaeHueM [IpaBurensctBa Poccuiickoit @enepanun
ot 10 aBrycra 2005 Ne 502 «O6 yrBepxkacHUN (POPMBbI YBEJOMIICHHS O MEepeBojie (OTKa3e B MEPEBOJIC)
KUJIOTO (HEXMIIOTO) MOMeNeHus B Hexuioe (kmitoe) nomenieHune» (I[Ipunoxxenne Ne 3 k Hacrosemy
aJIMUHHUCTPATUBHOMY PETJIaMEHTY).

Pe3ynbrar npenocTaBieHuss MyHULIUIIAILHOM YCITYTH MOKET OBITh MOJTY4CH:

- B YIIOJJHOMOUYEHHOM OpraHe MECTHOTO CAMOYIPAaBJICHHUS HAa OyMa)KHOM HOCHUTEIE TPU JINYHOM
oOpareHuu;

- B MO®I] Ha 6ymMa)XxHOM HOCHTEJIE TP JINYHOM OOpaIICHHH;
- IIOYTOBBIM OTIIPABJICHUEM;

- na EII'Y, PIII'Y, B ToM uucie B (opme 53IEKTPOHHOTO JTOKYMEHTa, MOAMHUCAHHOTO
3NEKTPOHHOU MOAIUCHIO.

2.4. CpOK MMpeaoCTaBJIICHUA MYHI/IHHHaHLHOﬁ yCIIyru, B TOM YUCIIC C YUCTOM H€06XOI[I/IMOCTI/I
O6paH_[eHI/I$I B OpraHu3anuvy, y9aCTBYIOUIUC B IIPEAOCTABICHUN MYHHHHHaHLHOﬁ yCiayru.

YTOJIHOMOYEHHBIN OpraH MPUHUMAET pelleHre O MepeBojie Wi 00 OTKa3e B MEPEeBOJE JKUIIOTO
MIOMEILEHUS B HEKUJIOE MOMEIEHNE U HEXXWIOTO NOMELIEHUS B KUJIOE NOMEIEHUE HE TO3/HEE YEM
yepe3 45 aHel co JAHA NpPEACTaBICHHUS B YKa3aHHBIM OpraH JIOKYMEHTOB, OOS3aHHOCTh IO
IIPEICTaBICHUIO KOTOPBIX BO3JIOJKEHA Ha 3asBUTEIIS.

B cnydae momaun pokymeHtoB B MOIL[ cpok mNpenocTaBieHUs MyHULUIIAIBHON YCIYTH
HCYUCIISIETCS CO IHA IIOCTYIUICHUs B YIIOJTHOMOYEHHBIN Oprad 10KymMeHTOB u3 M®ILI.



B ciydqae nmomaun nokymeHnrtoB udepe3 EIII'Y, PIII'Y cpok mpenocraBiaeHUss UCUUCIAECTCS CO JHS
IIOCTYIUICHUs B YIIOJIHOMOYEHHBIM OpraH AOoKyMeHTOB. Hampasnenue npussateix Ha EIITY, PIITY
3asBJICHUN U JOKYMEHTOB OCYIIECTBIISETCS C UCIOIB30BAHUEM €UHOU CUCTEMBI MEKBEIOMCTBEHHOIO
JJIEKTPOHHOT'O B3aUMOJICHCTBHS U MOJKIIOUEHHON K HEM PETMOHAIBHOM CUCTEMBI MEKBEAOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOICHCTBUS.

IIprocTaHOBIIEHHE IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M 3aKOHOAATENBCTBOM Poccuiickon
denepannu He MPEyCMOTPEHO.

CpOK BblJAYM OOKYMCHTOB, ABJIAIOIIHUXCA PE3YJIbTAaTOM IMPEAOCTABICHHA MyHI/IHI/IHaJIBHOfI
YCIIYTH, - HE TIO37/HEE YeM uepe3 3 pabouux JHS CO JHS MPUHSTHS PEIICHUS B COOTBETCTBUH C ITYHKTOM
3.1.3 HacTosAIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaTuBHBIE IIPABOBBIE AKTHI, PETYIMPYIOIINE TPEIOCTABICHNE MYHUIIUTIATBHON YCIIYTH.

[lepeueHr HOPMATHUBHBIX IPABOBBIX AKTOB, PErYIHMPYIOUIMX MPENOCTABICHUE MYHHUIUNAIBHON
yCIIyTH (C yKa3aHHeM WX PEKBU3UTOB U MCTOYHUKOB O(UIIMATIBLHOTO OMYOJIMKOBAHMUS ), pa3MeIlaeTcs Ha
o(UIMAILHOM caiiTe YIOJIHOMOUEHHOTro opraHa, Ha EIII'Y, PIII'Y.

Y1oJIHOMOYEHHBIH OpraH oOecreynBaeT pa3MENICHUE U aKTyallu3alllio MepeuyHs HOPMaTUBHBIX
MIPaBOBBIX AKTOB, PErYIUPYIOMIUX NMPEAOCTaBICHHE MYHULIUIIATbHONU YCIYTH, Ha CBOEM O(QHUIIMATEHOM
caire.

2.6. HcuepnpiBaromuil TEpeYeHb TOKYMEHTOB, KOTOPbIE 3asBUTEIb JOJDKEH MPEJICTABUTH
CaMOCTOSITEIPHO, W JOKYMEHTBHI, KOTOpPBbIE 3asBUTENh BIOpaBE MPEACTaBUTh IO COOCTBEHHOM
WHUIMATHBE, TAaK KaK OHHM TOJUIeKAaT TMPEJCTABICHUIO B paMKax MEXBEIOMCTBEHHOIO
MH(OPMALMOHHOTO B3aUMOICHCTBHSL.

2.6.1. HcuepnwiBatonuii TmepedeHb JOKYMEHTOB, HEOOXOJMMBIX Il  TPEIOCTaBICHUS
MYHUITUTIATLHOMN YCIYTH.

HcuepnpiBaronuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHHS] MYHUIIUITAIBHON
YCIIYTH, KOTOPBIE 3aIBUTEIb NMPEJCTABIISAET CAMOCTOATEILHO B YITOJTHOMOYEHHBIN OpraH:

1) 3asiBIIEHHE O MEPEBO/IE TTOMEIICHHS;

2) IIpaBOyCTaHAaBJIUWBAKOINUE JOKYMCHTEI Ha IICPEBOAMMOC IIOMCIICHHE (HO,I[J'II/IHHI/IKI/I niIn
3aCBUACTCIILCTBOBAHHBIC B HOTAPHUAJIIBHOM IMOPAAKE KOHI/II/I);

3) IUIaH IICPEeBOAMMOI0 IIOMCHICHHA C C€ro TCXHUYCCKUM OIIMCAHUCM (B cilIydae, cClir
INEPEBOAMMOC IIOMCHICHHUC ABJISICTCA KUJIBIM, TEXHUUYECKUI macCropT Takoro HOMCH_ICHI/IH);

4) MOATAXKHBIN IIJIaH J0Ma, B KOTOPOM HaXOoAUTCA IICPECBOAUMOC ITOMCIICHUC,

5) moAroToBieHHBIM U OGOPMIICHHBIH B YCTAaHOBJICHHOM MOPSAKE MPOEKT MEpeycTpoilcTBa U
(MM) TEeperuIaHupPOBKU TEPEBOJUMOI0 IMOMENIEeHUs (B ciydae, €Cld IMepeycTpolcTBO U (WiIM)
NeperUIaHupOBKa TpeOyroTCs /Uil 00ecieyeHNs NCI0Ib30BAHUS TAKOTO TIOMEIIIEHHS B KaUeCTBE KHUIJIOTO
WM HEXUJIOTO TIOMEIEHUS);

6) mpoTokoN 00Iero coOpaHuss COOCTBEHHHWKOB TIOMEIICHWH B MHOTOKBAPTHUPHOM JIOME,
coJiepsKaluil perienre o0 UX COTJacHy Ha MEPEeBO/I KUJIOTO IOMEIIEHHUS B HEXKUIIOE TIOMEIICHHE;

7) corjiaCu€ Kaxaoro COOCTBEHHHMKA BCEX HOMCLHCHHﬁ, IMPUMBIKAKOIIHUX K MNEPCBOAUMOMY
IMOMCIUICHUTIO, HAa TICPCBO I JKUJIOTO ITOMCIICHUA B HCKUJIOC IIOMCIICHUC.



2.6.1.1 B ciyuae HanpaBienus 3asBieHus nocpeacrtsom EINIY, PIIIY, cBenenus u3 1okymeHTa,
yIIOCTOBEPSIOIIETO TUIHOCTh 3asSBUTEIS, TPEACTABUTENS (DOPMHUPYIOTCS TIPU MOATBEPKIACHUH YUETHON
3amucu B EnuHON cucTtemMe HWAGHTU(GUKANUM W ayTeHTU(UKAIMM W3 COCTaBa COOTBETCTBYIOIIHX
JAHHBIX YKa3aHHOW YUYETHOW 3aliCH W MOTYT OBITh MPOBEPEHBI MyTEM HAMPABICHHS 3ampoca C
HCIMOJIb30BAHUEM CHUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/ICHCTBHUS.

B cnyuae, ecnu 3asBieHME MOJNAETCS Yepe3 MPEACTABUTENS 3asBUTEISA, TAKKE MPEIACTABIIAECTCS
JIOKYMEHT, MOJATBEPKAAOMIMNA [MOJHOMOYMS HA OCYLIECTBJIEHUE AEHCTBUM OT MMEHH 3asBUTENSA. B
KauyeCTBE JOKYMEHTA, IOJATBEPKIAIOIIETO MOJHOMOYHS HAa OCYHIECTBJICHUE ACHCTBUH OT HMEHHU
3asBUTENS, IPEACTABUTEND 3asIBUTEIIS BIPABE MPEICTABUTH:

- ohopmIIeHHYIO B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit denepamnuu TOBEPEHHOCTH
(st pU3HYECKUX T,

- 0(hOpMIICHHYIO B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu T0BEpESHHOCTD,
3aBEPECHHYIO IE€YaThIO 3asBUTENS U MOANUCAHHYIO PYKOBOJUTEIEM 3asIBUTEIA WIM YIIOJTHOMOYEHHBIM
STUM PYKOBOJUTENEM JIUIIOM (ISl FOPUAMYECKHUX JIUIT).

B cnydae, ecnu 3asBieHuE Mojaercs 4yepe3 NpeacTtaButela 3asBurtenss nocpeactsoM EIITY,
PIII'Y, u 1OBEpEeHHOCTb MPEACTABUTENS 3asBUTENS] M3TOTOBJIEHA B JJIEKTPOHHOW ¢opme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh TIOJMHCAHA JJIEKTPOHHOW TIOJMUCHIO, TPEOOBaHUS K KOTOpOit
YCTaHABIMBAIOTCS 3aKOHOJATeNbCTBOM Poccuiickoil @enepanuy, peryaupyroliMM OTHOIICHUS B
00J1aCTH MCIIOJIH30BAHUS JIEKTPOHHBIX TIOIMTUCEH.

YnocroBepeHHasi, COBEpPUICHHAs WJIM BbIAaHHAas HOTAPUYCOM JOBEPEHHOCTh MPEICTABUTEIA
3asBUTENSI B DJICKTPOHHOW (opMe JODKHA COOTBETCTBOBAaTH TpeOoBaHWsM ctaThil 44.2 OCHOB
3akoHoaatenbcTBa Poccuiickoit deneparuu o Hotapuare ot 11 deBpans 1993 roga Ne 4462-1.

2.6.2. 3asgBUTENb BIpPaBE HE NMPEACTABIATH JOKYMEHTHI, MPEIYCMOTPEHHBIE B TOINYHKTax3, 4
nyHkra 2.6.1, a Takxke B ciydae, €CIM MPAaBO HA MEPEBOJMMOE MOMEIICHUE 3apEerHCTPUPOBAHO B
EanHoM rocynapcTBEHHOM peecTpe HEOBMKHUMOCTH, JTOKYMEHTHI, NMPEIyCMOTPEHHbIE MOIITYHKTOM 2
nmyHkTa 2.6.1 HacTosIIero aAMUHUCTPATUBHOTO PETJIaMEHTa.

2.6.3. JIokyMeHTHI (UX KOTIMM WJIM CBEJCHUS, COJCPIKAIIUECS B HUX), YKa3aHHBIC B IMOJITYHKTaX2,
3, 4 mynkra 2.6.1HacTOAIIEr0 aIMHUHUCTPATUBHOTO PETJIaMEHTa 3alpalluBarOTCs YIIOJIHOMOYECHHBIM
OpraHoM B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CAMOYIPAaBJIICHHUS U IOJABEIOMCTBEHHBIX
roCcy/lapCTBEHHBIM OpraHaM WJIHA OpraHaM MECTHOTO CaMOYIPaBJI€HUS OPTaHU3ALUSX, B PACTIOPSKEHUU
KOTOPBIX HAXOJAATCS YKa3aHHbIC TOKYMEHTBI, €CJIM 3asBUTENb HE MPEACTaBUIN YKAa3aHHbBIE JOKYMEHTBI
CaMOCTOSITEJIBHO.

B cootBerctBUM ¢ myHkToM 3 ctatbu 36 JKumumnHoro koxaekca Poccuiickoin dPenepanuu
YMEHBIIIEHHUE pa3Mepa OOIIero UMyIIeCTBa B MHOTOKBAPTUPHOM JIOME BO3MOYKHO TOJBKO C COTJIACHS
BCEX COOCTBEHHUKOB IMOMEIIEHUH B JAHHOM JIOME ITyTeM €Tr0 PEKOHCTPYKIIUH.

B cootBerctBuu ¢ myHkToM 2 ctathu 40 KwmmimHoro koaekca Poccuiickoit denepanuu, ecinu
PEKOHCTPYKIUS, MEpPeyCTPOCTBO M (WIM) TMEepeIUlaHUpPOBKA IOMEIIEHUH HEBO3MOXHBI 0e3
MPUCOCIUHEHUSI K HUM YacTu OOIIero uMyIIecTBAa B MHOTOKBAPTUPHOM JOME, Ha TakKHe
PEKOHCTPYKIUIO, MEPEeyCTPOMCTBO M (WJIM) MEPEIUIaHUPOBKY MOMEIICHUN JODKHO OBITh IMOJIy4eHO
corJiacue BcexX COOCTBEHHUKOB MTOMEIICHUH B MHOTOKBAPTHPHOM JIOME.

Y10JIHOMOYEHHBIN OpraH, OCYH.[GCTBJ'ISIIOH_II/II\/’I MepeBoO A HOMGIHGHHﬁ, HC BIIPpaBC Tpe6OBaTB oT
3asABUTCIIL NPCACTABJIICHUC JPYIUX JOKYMEHTOB KpOME JOKYMCHTOB, I/ICTpe60BaHI/Ie KOTOPBIX Y
3asABUTCIIL  JOIMYCKACTCA B COOTBCTCTBHU C IIYHKTOM 2.6.1 HACTOAICTO AAMHUHUCTPATUBHOI'O
periraMcHTa.

Ilo MexBeOOMCTBEHHBIM 3arpocam YIIOJIHOMOYCHHOI'O OpraHa, yKa3aHHBIX B 36331_[6 NepBOM
HACTOALICTO ITYHKTA, JOKYMCHTBI (I/IX KOIIMKU UJIM CBCACHUA, COACPIKAIIUCCA B HI/IX) MpeaAOCTABIIAIOTCA
roCyJapCTBCHHbBIMU OpraHaMu, OpraHaMu MECTHOIO CaMOYIIPpaBJICHHUA W TOABCAOMCTBCHHBIMH
ToCyJapCTBCHHbIM OpraHaM HWJIM OpraHaM MCECTHOI'O0 CaMOYIIPpABJICHUA  OpraHu3alusIMu, B



pacropsHKEHUH KOTOPBIX HaXOMATCS YKa3aHHBIE JOKYMEHTHI, B CPOK HE MPEBBIMIAIOIMINN MATh pabouux
JHEH €O [JHA IOCTYIUICHUS MEXBEIOMCTBEHHOIO 3alpoca B OpPraH WIA OPraHHU3aLuIo,
MPEJOCTABIISIONINE JOKYMEHT M MH(OPMAIHIO, €ClIM MHBIE CPOKU TOJATOTOBKU M HANPaBJICHUS OTBETA
Ha MEXBEIOMCTBEHHBIH 3alpoc HE YCTAHOBIJICHBI (elepalbHbBIMH 3aKOHAMHM, IMPABOBBIMHU aKTaMHU
[IpaBurensctBa Poccuiickoit depepanu U NPUHATHIMU B COOTBETCTBUU C (eiepajIbHBIMU 3aKOHAMU
HOpPMaTHBHBIMH ITPABOBBIMU aKTaMH CyObekToB Poccuiickoii denepanui.

2.7. UcuepnpiBatolii nepeyeHb OCHOBAHMUI /JIs OTKa3a B IPUEME JIOKyMEHTOB, HEOOXOIUMBIX
JUISL TIPETOCTABICHUS MyHULIUIIAIbHOM YCIIYTH.

OTtka3 B npueMe JOKYMCHTOB, H€O6XOI[I/IMI)IX A IpeaoCTaBIICHHUA MyHPIIIHHEUII:HOfI YCIIYI'u,
3aKoHoAarenbcTBOM Poccuiickont denepanuy He IpelyCMOTPEH.

2.8. HcuepnpiBatomuid IepeuyeHb OCHOBAHUM I NPHUOCTAHOBJIEHUS WM OTKa3a B
MIPEAOCTABICHUY MYHULIUITAJIBHON YCIIYTH.

[IprocTaHOBIIEHNE NIPENOCTABICHNUS MYHULHMIAIBHOW YCIYIM 3aKOHOAATENBCTBOM Poccuiickoin
denepannu He MPEYCMOTPEHO.

OTtka3 B NEPEBOJAC KHUJIOIr0 MOMCIICHHA B HCXKWJIOC IMOMCIICHHUE HJIM HCXKHUIIOTO IMOMCIICHHA B
KHJIIOC MOMEIICHUE JOITYCKACTCA B ClIydac, CCIIN:

1) 3asBUTEJIEM HE IPEICTAaBJIECHBI JOKYMEHTBI, ONIPENEICHHbIE MYHKTOM 2.6.1HacTosImero
AIMUHUCTPATUBHOI'0 pETjIaMCHTA, 00s13aHHOCTH IIO MNpEACTABJICHUIO KOTOPBIX C YUYCTOM ITYHKTa
2.6.3HaCTOSAIIEr0 AIMUHUCTPATUBHOTO PErIaMEHTa BO3JI0’KEHA Ha 3asBUTEIS;

2) TIOCTYIUUICHUSI B YIIOJHOMOYCHHBIH OpPraH OTBETa OpraHa rocyJapCTBEHHOW BIIACTH, OpraHa
MECTHOTO CaMOYIpaBJieHUsI JHOO0 MOJABEIOMCTBEHHOW OpraHy rocyJapCTBEHHOH BJIACTH WJIM OpraHy
MECTHOTO CaMOYITPaBJICHUS OpraHU3allMU Ha MEXBEIOMCTBEHHBIN 3ampoc, CBUIECTENHCTBYIOIIETO 00
OTCYTCTBUH JOKYMEHTa U (WiH) MHGOpPMAITUU, HEOOXOAUMBIX JJIsl TIEPEBOJA KUJIOTO TIOMEIICHHS B
HEXWIOE MOMEIIEHNE WM HEXWJIOTO MOMEIICHUs B JKUJIO€ MOMEIICHHE B COOTBETCTBHM C IMYHKTOM
2.6.1nacTosimero aAMUHUCTPATHBHOTO PETJaMEHTa, €CIM COOTBETCTBYIOIIWM JTOKYMEHT HE ObLI
MIpeJICTaBJICH 3asBHUTENEM MO COOCTBEHHOW HHUIIMATHBE. OTKa3 B MepeBOJIEC KUJIOrO MOMEIICHUS B
HEXWJIOE MOMEIIEHUE WM HEXXUIJIOTO MOMELIEHUS B JKMJIO€ MOMEUIEHHE M0 YKa3aHHOMY OCHOBAHHUIO
NOMyCKaeTcsi B Cily4ae, €CiId yIOJIHOMOYEHHBIM oOpraH Iocjie TOJNydeHHs OTBeTa Ha
MEXBEJOMCTBEHHBIM 3ampoc yBEIOMWJ 3afBUTENS] O TOJYYEHHHM TAaKOTO OTBETa, MPEATIOKUII
3asiBUTEINII0 TPEICTaBUTh AOKYMEHT W (i) uHOpMAalHIo, HEOOXOAMMbIE IS MEpeBOJa >KHIIOTO
MOMEILIEHHSI B HEXWJIOE T[OMEIICHUEe WM HEXUJIOTO T[OMELIEHUST B JKWIOE IOMEIICHHE,
MPelyCMOTPEHHbIE MYHKTOM 2.6.1HACTOAIIEr0aIMUHUCTPATUBHOTO PETJIaMEHTa, U HE MOJIY4YHJI TaKue
JOKYMEHT Y (uiu) WHPOpPMAIMI0 B TEUEHUE NATHAALATH paboyux [HEH co JHS HampaBiICHUS
YBEIOMJICHHS;

3) MpEACTaBJIICHUA JOKYMCHTOB, OIIPCACIICHHBIX ITYHKTOM 2.6.1 HaCTOACTO aIMUHHUCTPATUBHOI'O
periiaMCcHTAa B HCHB.I[J'IC)KB.H.IHIZ Oprax;

4) HecoOarofeHNE MPENYCMOTPEHHBIX cTaThed 22 JKWimimHOro kojekca YCIOBUHM IepeBoja
MIOMEILEHNUS, @ UMEHHO:

a) eclM JOCTYN K TIEPEBOJUMOMY MOMEUICHUI0 HEBO3MOXKEH 0€3 HCIOJIb30BaHHS MOMEIICHUH,
00eCreyrBarOIIUX JOCTYII K JKHUJIBIM TOMEIICHUSM, WIH OTCYTCTBYET TEXHHUYECKas BO3MOXKHOCTh
000pyI0BaTh TaKOW JOCTYI K JTAaHHOMY MOMEHICHUIO (TIpU TEPEBOJIC YKHUIOTO TIOMEIICHUS B HEXHIIOE
MTOMEIIEHHUE);

6) €CJIn ICPEBOAMMOC IMOMCIHICHUC ABJIACTCA YACTBIO KWJIOTO MOMCIICHUS 0o HCIIOJIB3YCTCA



COOCTBEHHHKOM JAaHHOTO TOMEIIEHUS WIM HHBIM TPXIAHMHOM B KaueCTBE MECTa IOCTOSHHOTO
IIPOXKMBaHUs (IpU IEPEBOJE KUJIOT0 IOMEILIEHHS B HEXKUIIOE ITOMEILEHUE);

B) €CJIH MPaBO COOCTBEHHOCTH Ha TEPEBOJAMMOE MOMEIIEHUE OOpPEMEHEHO MpaBaMu KaKHX-THO0
JIMLL;

) €cliM TMOocie TEepeBoJia U3 KWIOTO IOMEUIEHUS B HEXWIOE NOMEIICHHE HCKIoYeHa
BO3MOKHOCTh JIOCTYIIa C HCIOJb30BAHUEM TIOMEIIECHUM, O0O0ECIeUUBAIONIUX JIOCTYIl K KHJIBIM
MIOMEIICHHUSIM;

J) €clii INpH NEpeBOJE KBApTHPbl B MHOTOKBaPTHUPHOM JIOME B HEXKWJIOE IOMEILIEHUE He
COOIIIOJICHBI CIIEAYIONIUE TPEOOBAHMS:

- KBapTHupa pacIiojoKE€Ha Ha IICPBOM ITAXKEC YKA3aHHOI'O J10MaA;

- KBapTUpa pacIoJIO)KEHa BbIIIE NIEPBOrO 3Taka YKAa3aHHOrO JOMa, HO IOMELIEHHUS,
PaCIOJIOKEHHBIE HEMOCPEJCTBEHHO T0J KBAPTUPOW, MEPEBOJUMON B HEXKUIOE IOMEIICHUE, He
SIBJISIIOTCS KUJTBIMH;

€) TaKXe He JIOMYCKaeTCs:

-IIEPEBOA KHUJIOIO IMOMEIICHHWA B HACMHOM JOME€ COLOMUAJIbBHOI'O0 MCIIOJIB30BAaHUSA B HEKUIIOC
MTOMEILIEHHUE;

- IEPEBOA KUJIOTO IMOMEIICHHUA B HEXKHUIIOC MOMCIICHHUE B LECIAX OCYHICCTBIICHUA pennrnosHoﬁ
NEeSITENHHOCTH;

- TepeBOJ] HEKUJIOrO MOMEIICHUS B JKUIOE MOMEIIEHUE €CIM TaKoe MOMEIIEHHUE HE OTBEYaeT
TpeboBaHUsAM, ycTaHOBIICHHBIM [loctanoBnenuem IlpaButensctBa PD ot 28 suBaps 2006 r. Ne 47
«O0 yrBepxaeHuu [lonoxeHust 0 MpU3HAHUM MOMELIEHHUS KUIIBIM TTOMEUIEHUEM, JKUJIOTO TOMEUIECHUS
HEMPUTOJHBIM JJISl MPOXKUBAHUS, MHOTOKBAPTUPHOIO JIOMa aBapUHHBIM M TMOJJIEKAIIUM CHOCY WM
PEKOHCTPYKIMH, CaI0BOTO JI0Ma >KHJIBIM IOMOM U HJIOTO JJOMa CaZOBBIM JIOMOM» WUJIU OTCYTCTBYET
BO3MOHOCTH 00ECIIEUYNUTh COOTBETCTBHE TAKOTO MOMEIEHUS YCTaHOBICHHBIM TPEOOBAHHUSM.

5) HECOOTBETCTBHSI MPOEKTa MepeycTpoiicTBa U (WJIM) TMEpPEIUIaHUPOBKH TOMEIICHUS B
MHOTOKBApTUPHOM JIOME TPEOOBaHUSIM 3aKOHO/1aTEIbCTBA.

HenosnyyeHue wuiam HECBOEBPEMEHHOE TMOJIyYEHUE JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO PErjaMeHTa W 3allpOUICHHBIX B TOCYAApCTBEHHBIX OpPraHax, OpraHax MECTHOIO
CaMOYTpaBIEHUS M TOJBEAOMCTBEHHBIX TOCYIJApCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYTIpaBIICHUSI OPraHU3allMAX, B PACHOPSHKEHUH KOTOPBIX HAXOJSATCS YKa3aHHbIE JOKYMEHTHI, HE
MOJXKET SIBIIAITbCS OCHOBAHUEM JUIS OTKa3a B MEPEBO/IC KUJIOTO MOMEIIEHUS B HEXKUIIOE TIOMEIICHUE UIH
HEXHWJIOTO TIOMEIICHHS B KUJI0€ TIOMEIIEHHE.

2.9. HepequL YCIyr, KOTOPBIC SABJISIFOTCA H606XOI[I/IMI>IMI/I H  00sA3aTeNbHBIMU JJIA
IpeaoCTaBICHUA MYHHHHHaHBHOﬁ yCiiyru, B TOM HYHCIC CBCACHHUA O HJOKYMCHTC (,Z[OKYMCHTaX),
BbIJJTaBAaCMOM (BBI,I[aBaCMBIX) OopraHusatusaMy, Y4aCTBYIOIIMMU B TIPpCAOCTABJICHUHN MYI{HHHHaHBHOﬁ

YCITyTH.

VYcnyru, KOTOpble SBISIOTCS HEOOXOAWMBIMH UM 00s3aTeNbHBIMM JJIsl  NPEIOCTaBJICHUS
MYHUIUTAIBHON YCIIyTH:

1) ycayra 1O TIOATOTOBKE TMPOEKTa IMepeycTpoicTBa W (WIM) MEeperuiaHupOBKU
NEPEBOAMMOTO MOMEIIEHUS (B ClIydyae, €CiM MepeyCTpOMCTBO U (WIK) MeperilaHupoBKa TpeOyroTes st
o0ecrieyeHns NCTI0Ib30BAHUS TAKOTO MOMELICHHS B KAUeCTBE KHUJIOTO MIIM HEKUIIOTO MOMEIICHHUS);



2) opopMIICHHE NOKYMEHTa, YIOCTOBEPSIONIECTO MpaBa (IIOJHOMOYHS) MPEICTABUTEINS, B
cllyyae, eCcliv 3a IPeAOCTaBIEHUEM yCIyT 00paaeTcsi IpeACcTaBUTENb 3asBUTENS;

2.10. Tlopsiaok, pa3Mep U OCHOBAHHS B3UMAHUS TOCYJAPCTBEHHOW MOIUIMHBI WM WHOM IUIATHI,
B3UMAEMO 32 MPEIOCTABICHNE MYHUITUTIAIBHON YCITYTH.

[IpenocraBienne MYyHUIUNATBHONW YCIYTHM OCYIIECTBISIETCS OECIIaTHO, TOCYJapCTBEHHAs
MOIIMHA HE YIIAYUBACTCA.

2.11. Tlopsimok, pasMep U OCHOBAaHHS B3MMAaHMS IUIATHI 3a TMPEJOCTABICHHUE YCIYT, KOTOpPbHIE
SIBJITFOTCSI HEOOXOJUMBIMU U 00S3aTEIBHBIMU TSI TIPEOCTABICHUS MyHUIIUTIATBHON YCITYTH, BKITFOYAS
MH(GOPMAIIHIO O METOMKE pacueTa pa3Mepa TaKoH IIaThl.

HOprHOK, pasMEp U OCHOBAHHA B3MUMAaHUS IUIATHI 3a MPCAOCTABJICHUC YCIYT, YKA3aHHBIX B ITYHKTC
2.9 HaCTOAIICTO AAMUHUCTPATUBHOT'O pEriraMcHTa, OIIPCACIIACTCA OopraHu3anusaMu,
npeaoCTaBIAIOIIMMHU JaHHBIC YCIIYTH.

2.12. MakcuMallbHBII CPOK OXKHJAaHHMS B OYepeAd IpU Mojaue 3ampoca O IPEeJOCTaBICHUU
roCy/lapCTBEHHOW WJIM MYHULIMNAJIBHOW YCIYTM M MpU TOJYYEHUU pe3ynbTara MpeaoCTaBICHUS
rOCyAapCTBEHHOM WJIM MYHUIIMITIAJIbHOMN YCIYTH.

MakcumanbHbli CPOK OXHUAAHUS B O4YEpEeaW IpU IM0Ja4ye 3asgBICHUS O NPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH W IIPU MOJYYEHHH PE3yJIbTaTa JAHHOW MYHMIIMIAIBHOM YCIYyTH HE JTOJKEH
MpeBbIIIATh 15 MUHYT.

2.13. Cpox ¥ MOpSAOK PETHCTpallMU 3ampoca 3asBUTENS O MPEIOCTABICHUU TOCYIapCTBEHHOU
WM MYHUIIUTAIBHOMN YCITYTH.

3asBleHHE O MPEIOCTaBICHUH MYHHUIMMAIBbHON YCIYTH, MPEICTaBICHHOE 3asBUTENEM JIMYHO
00 ero mpeAcTaBUTEIeM, PETUCTPUPYETCS YIOJIHOMOYEHHBIM OPraHoOM B TeueHue 1 pabouero aHs ¢
JaThl TOCTYIIJICHUS TAKOTO 3asBJICHHUSL.

3asBlIeHHE O MPEIOCTABICHUU MYHULUIAILHONU YCIyrH, MPEICTaBICHHOE 3asiBUTENEM JIHOO ero
npenacraButeneM depe3 ML, peructpupyercs yrnoJIHOMOUYEHHBIM OPraHOM B JIEHb MOCTYIUICHUSI OT
MOII.

3asBieHue, mnoctynuBiiee B dekTpoHHoW ¢dopme Ha EIIY, PIIT'Y peructpupyercs
YIOJHOMOYEHHBIM OpPraHOM B JIEHb €ro IOCTYIUIEHHS B CJIy4a€ OTCYTCTBUS aBTOMATHYECKOM
peructpanuu 3amnpocos Ha EIITY, PIITY.

3asBiieHUe, TIOCTyIUBIIEEe B Hepabouee BpeMs, PErHCTPUPYETCS YIMOJHOMOYEHHBIM OPraHOM B
NepBbIid pabounii JeHb, CIESIYIOMIUN 32 THEM €r0 MOTy4eHHSI.

2.14. Tpe6OBaHI/I5{ K IIOMCHICHUAM, B KOTOPBIX HNPCAOCTABIISIIOTCA TOCYHAPCTBCHHBIC U
MYHUIMIIAJIIBHBIC YCIYI'Hd, K 3a]Iy OXHIAAHUSA, MECTaM IJid 3allOJIHCHHA 3allpOCOB O MPCAOCTABJICHHUU
rOCyﬂ&pCTBCHHOﬁ nJIn MYHHHHHaHLHOﬁ YCIIYIy, I/IH(l)OpMaI_II/IOHHBIM CTCHAaAM C O6paSI_IaMI/I ux
3aIlOJIHCHUA U ICPECYHEM NOKYMCHTOB, HCO6XOI[I/IMBIX AT IPpEAO0CTAaBJIICHU A KaXaou FOCyI[apCTBeHHOI\/’I
nIn MyHHHHHaHBHOﬁ yCi1yru, B TOM 4YHUCJIC K 00eCITeUYeHHIO JAOCTYIMHOCTU IJII MHBAJIMAOB YKA3aHHBIX
0OBEKTOB B COOTBETCTBHH C 3aKOHOIaTeIbCTBOM Poccuiickoi q)ezlepam/m O COIMAaJbHON 3alIuTe
HWHBAJIMAO0B.

2.14.1. TlomereHus: yrmoJIHOMOYEHHOTO OpraHa Ui MPeJOCTaBICHUS MYHHUIMIAIbHON YCIyTH
pa3sMeIaTcsl Ha MEPBOM ITaKe 3/aHUs, 000PYIOBAHHOTO OTAEIBHBIM BXOJOM, JUOO B OTIEIBHO
CTOSLIIEM 3JaHuUM JUii  cBOOOAHOTO joctyna 3asBuTeneidl. IlepeaBmwkeHue 1O MOMEIICHUSM
YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX IPOBOAMTCS IPHUEM 3asBJICHUS M JOKYMEHTOB, HE JOJIKHO



CO31aBaThb Bany,[[HCHI/Iﬁ AJIg JIM ¢ OrpaHUYCHHBIMU BO3MOJKHOCTSAMU 310POBBA.

IIpy pacrosnokeHuu MOMELIEHUs YIOJHOMOYEHHOTO OPraHa Ha BEPXHEM JTaXKE CIECLUAIMCTHI
YIIOJIHOMOYEHHOIO OpraHa 0O0s3aHbl OCYILECTBJIATH IPUEM 3asABUTENCH HAa IEPBOM 3TaXKe, €CIIU IO
COCTOSIHUIO 3/I0POBbs 3asIBUTENIb HE MOXKET IOIHATHCA 110 JIECTHULIE.

Ha tepputopuu, npuseraromieil K 3JJaHUI0 YIIOJTHOMOUYEHHOTO OpraHa, OpraHU3yrTCs MecTa JUIs
HapKOBKI/I aBTOTpaHCHOpTHI)IX CpeI[CTB, B TOM 4UHCJIC MECTa O HapKOBKI/I aBTOTpaHCHOPTHI)IX CpCI[CTB
uHBAIMJIOB (He MeHee 10 MpOIEHTOB MECT, HO HE MEHEE OJHOTO MECTa), JOCTYI 3asBUTENICH K
HapKOBO‘IHI)IM MeCTaM ABJIACTCA 6CCHJIaTHBIM.

[lomemenne  yHOJIHOMOYEHHOTO  OpraHa il IpueMa  3asBUTeNell  oOopyamyercs
WHGOPMAIIMOHHBIMKM CTEHJAMH, Ha KOTOPBIX pasMemiaercs (opma 3asBIeHHS C 0O0pasloM ee
3aIIOJIHCHUSA U IIEPECUCHb JOKYMCHTOB, HGO6XO)II/IMBIX A IpEA0CTAaBJIICHUA MyHHHHHaHBHOﬁ YCIyTu.

HOMCHICHI/I?[, B KOTOpI)IX OCYHIGCTBHSIIOTCSI I[GI7[CTBI/I$I 110 HpGI[OCTaBJ'ICHI/IIO MyHHHHHaHLHOﬁ
YCIIYTH, 00€CTIeUNBAIOTCS KOMIIBIOTEpAMH, CPEJICTBAMM CBSI3HM, BKIIIOYAsl JOCTYN K WH(OPMAIMOHHO -
TCHGKOMMYHHK&HHOHHOﬁ CCTHU «I/IHTepHeT», OpFTeXHI/IKOI\/JI, KaHHCHHpCKI/IMI/I HpI/IHaI[J'Ie)KHOCTSIMI/I,
MH(OPMALIMOHHBIMU M CIIPABOYHBIMU MaTe€pUalaMu, HarJIs,IHOM nH(popMaluel, CTyIbsIMU U CTOJIaMH,
Cpe)ICTBaMI/I HO)KapOTyIHeHI/ISI " OINIOBCUICHUA O BOBHUKHOBCHUU t—Ipe?)BI)ILIElI‘/'IHOI\/II CI/ITyaI_[I/II/I, }IOCTYHOM K
peFHOHaJIBHOfI CUCTECMEC MEXKBCIOMCTBCHHOT'O 3J'IeKTpOHHOFO BSaHMOJIefICTBI/IH, a TAKXE
O6€CHC'-II/IBaeTC$I JIOCTyHHOCTB JUIsT UHBAJIMAOB K YKaSaHHI)IM IIOMCUICHUSIM B COOTBECTCTBUH C
3aKoHO1aTeNbcTBOM Poccniickoit Denepannul 0 CONUATBHOM 3alIUTEe NHBAJIUJIOB.

3an oKuAaHus, MecTa JJIs 3all0JIHEHMs 3allpOCOB M IIpUeMa 3asBUTENIEH 000pyLyloTCs CTYIbsIMH,
1 (WIM) KpecenbHbIMU CEKIUSAMU, U (WIH) CKAMbIMHU.

NudopmanronHbsie MaTepuanbl, IpeIHa3HauYeHHbIE U1 UHPOPMUPOBAHUS 3assBUTEINEH O MOPsIKe
MPEeIOCTABICHNUS MYHHUIMNAIbHON  yCIyru, pa3MellalTcs Ha HHPOPMAIMOHHBIX  CTEHJAX,
PaCMoJIOKEHHBIX B MECTAX, 00ECIEUNBAIOIINX JOCTYIT K HUM 3asBUTENICH.

NudopmanronHbsie MaTepuansl, IpeIHa3HauYeHHbIE U1 UHPOPMUPOBAHUS 3assBUTEINEH O MOPsIKe
MPEIOCTABICHUS MYHHUIMIAIBbHON  YCIYr'W, pa3MelmaloTcss Ha HH(POPMAMOHHBIX  CTEHIAX,
PacroJIO’)KEHHBIX B MeECTaX, OOecCleuMBalOIUX JOCTYIl K HHUM 3asBUTENCH, U OOHOBISIOTCS IPHU
W3MEHEHUH 3aKOHOJATENbCTBA, PETYIHUPYIOIIEr0 MPEAOCTaBICHHEe MYHHUIMIAIBHON YCIyTH, H
CIPaBOYHBIX CBEJICHUI.

I/IH(bOpMaHI/IOHHI)IC CTEHbI JOJDKHBI pacrojaratbCsa B MECTE, JOCTYIITHOM IJIsI ITPOCMOTpPaA (B TOM
YHUCJIC IIpHU OOJIBIIIOM KOJIHUYECTBE HOCGTHTeHeﬁ).

2.14.2. lna obecriedeHus TOCTYMHOCTH MOJy4YE€HUs MYHHUIIMIIAIBHON YCIYTH MaloMOOUIbHBIMU
TpyIIaMU HACEJICHHs 3JaHHs U COOPYKEHHsI, B KOTOPBIX OKa3bIBAETCSI YCIIyra, 000PYAyIOTCS COTJIACHO
HopMatuBHBIM TpeboBaHusaM «CII 59.13330.2016. Cox npaBuit. JIoCTYyITHOCTD 3/IaHUM U COOPYKEHHIA
JUI MaJIOMOOWIIBHBIX TPYII HaceneHus. AxkryanusupoBannas peaakius CHull 35-01-2001».

B kabuHere 1o npuemMy MaJIOMOOUIIbHBIX TpYIIIl HACCJICHUA HUMECTCA MCIAUIHNHCKAA aIllTCuka,
IIUTBEECBAs BOJA. HpI/I HeO6XO,Z[I/IMOCTI/I COTPYAHUK YIOJIHOMOYCHHOI'O OpraHa, OCYH.[GCTBJ'ISIIOIJ_[I/II‘/’I
IIpHUEM, MOKCT BbI3BATH KAPCTY HEOTJIOKHOM CKOpOfI IIOMOIITH.

IIpu oOpameHny rpaxJaHMHA C HAPYIIEHUSMH (QYHKIUI ONOpPHO-IBUIaTENIFHOIO amnmapara
paOOTHUKHM YITOJIHOMOYEHHOTO OpraHa MpeANpUHUMAIOT CeyIolue 1eHCTBUS:

- OTKPBIBAKOT BXOAHYIO JIBCPb W NOMOTAKOT I'pakKAaHUHY 6CCHpeHHTCTBCHHO HNOCCTUTH 3JaHHC
YIIOJIHOMOUYCHHOI'O OpraHa, a TakKXeE 3apaHee MPCAYIIPCIKAAOT O CYHICCTB YIOIIUX Gapbepax B 3JaHUU,



- BBIACHAIOT LCJIb BU3HUTA I'paKAdHHWHA U COIIPOBOXKAANOT €0 B KaOMHET 110 IMpUcMy 3adBJICHHA,
IIOMOTaroT TIpaXxJaHUHY CCECTb Ha CTYJI MWW paclinojararoT KpECJIO-KOJIAACKY Yy CTOJIa HAIIPpOTHB
CricuajancTa, OCYmCCTBIIAOMICTO IMTPHUECM;

- COTPYAHMK YIIOJTHOMOYEHHOTO OPraHa, OCYILECTBIISIOIUN IPUEM, IPUHUMAET I'PaKJaHUHA BHE
ouepend, KOHCYJIbTHUPYET, OCYLIECTBISET IIPUEM 3asBJIEHUS C HEOOXOAUMBIMU JIOKYMEHTaMH,
OKa3bIBAET MIOMOIIb B 3aMIOJTHEHUN OJIAHKOB, KOTIMPYET JOKYMEHTHI;

- II0 OKOHYAaHHMHU MPCAOCTABJICHUA MyHHLIHHEUII;HOfI YCIYrH COTPYAHUK YIHOJIHOMOYCHHOI'O
opraHa, OCYIIECTBJIIOIIUNA TNPHEM, MOMOTaeT TPakJaHUHY IMOKHHYTb KaOMHET, OTKPBIBAET JBEpH,
COIIPOBOKAACT TIpakJaHWMHA OO0 BbIXOJa HW3 3JaHUWd W IIOMOracT IIOKHMHYTb 3JaHUC; IICpcaacT
rpaXXJgaHruHa COIMPOBOXIAOIMIEMY JIMIY WX 110 €ro XCJIaHHWIO BBI3BIBACT ABTOTPAHCIIOPT M OKA3bIBACT
COJEHCTBUE NIPHU €r0 MOCAJIKE.

[Ipn oOpamieHun rpaxaaH C HEAOCTaTKaMU 3peHUs PabOTHUKH YIOJIHOMOYEHHOTO OpTaHa
MPEANPUHUMAIOT CIEAYIOLINE NEUCTBUSA:

- COTPYIHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIAN TPUEM, TPUHUMAET IPakJaHUHA BHE
ouepenu, IIOMOraeT COPHUEHTHPOBATLCS, CECTh Ha CTYyJ, KOHCYJILTHPYET, BCIYX IIPOYUTHIBAET
,HOKYMGHTI)I n Jgajiee 110 H€06X0)II/IMOCTI/I HpOI/ISBO)II/IT nux BI)II[aqy. HpI/I O6I].[GHI/II/I C Fpa)KJIaHI/IHOM C
HEJIOCTaTKaMM 3PEHHUsI HEOOXOAUMO OOIIaThCS HEMOCPEJICTBEHHO C HUM CaMUM, a He C
COTIPOBOXIAIOIINM €ro JIMIIOM, B Oecele TMOJab30BaThCsl OOBIYHOW pPa3rOBOPHOM JIGKCUKOW, B
TTOMEIIEHUH HE CJIETYeT OTXOIUTh OT HETO 0e3 MPEeaypeKICHHUS;

- COTPYAHUK YIIOJTHOMOUYCHHOI'0 OpraHa OKa3bIBa€T IMOMOIIb B 3allOJITHCHHUUN 6J'IaHKOB, KOIMUPYET
HeO6XOHI/IMBIe JOKYMCHTBI. HHS[ noAnmruCaHud 3asABJICHUSA MOABOAWT JIMCT K ABTOPYYKE IpakKJaHHWHA,
MOMOTAeT COPUEHTHPOBATHCS W ToAmHcaTh OnaHk. [Ipm HEOOXOAMMOCTH BBINAIOTCS TAMSITKH IS
C1abOBHUAIINX C KPYITHBIM HIPUPTOM;

- 70 OKOHYaHUHM TMPEIOCTaBICHHUS MYHHIMIAIBHON YCIYrd COTPYIHUK YHIOJHOMOYEHHOIO
OpraHa, OCYIIECTBISIOLIMN TpHUeM, MOMOTaeT TpakJaHUHY BCTaTh CO CTyJa, BBINTH M3 KaOMHeTa,
OTKPBIBAET BEPH, COMPOBOKAAET rpaskJaHNHA K BBIXOAY U3 3/1aHUS, U IPOBOKAET HA YIHUIly, 3apaHee
MpenynpeauB IOCETUTENS] O CYHIECTBYIOIIMX Oapbepax B 3[JaHHUM, IepelaeT TIpakIaHUHA
COTMPOBOXKIAIOIIEMY JIUIY WM T10 KEeJIaHUIO TpakJaHIMHA BhI3bIBAET aBTOTPAHCIIOPT.

[Ipn oOpamenun TrpaxaaHuHa C JepeKTamMu ciayxa pabOTHUKU YIOJIHOMOYEHHOTO opraHa
MPEeANPUHUMAIOT CIIEAYIOUIUE NeHCTBUSA:

- COTPYAHHUK YIIOJIHOMOYCHHOI'O OprahHa, OCYH.[GCTBJ'IHIOH_II/Iﬁ IpueM rpaxaadH C HapYHIICHHEM
cJIyxa, o6pamaeTc;1 HCMOCPCACTBCHHO K HEMY, CIpAlIMBACT O HCJIW BU3UTA WU HNACT KOHCYJIIbTAIUIO
PasMCPCHHBIM, CHOKOWHBIM TEMIIOM peun, 1nmpu 3TOM CMOTPHUT B JIUMLOO IIOCCTHUTCIIA, 'OBOPHUT SICHO,
CJIOBa OOIIOJHACT IIOHATHBIMHU XECTaMHM, BO3MOKHO O6H_ICHI/Ie B NUCHLMEHHOM Q)opMe 1100 uepe3
IEPEBOAYMKA JKCCTOBOTI'O sA3bIKa (cypztonepeBoz[qI/IKa);

- COTpYAHUK YIOJIHOMOYCHHOI'O OpraHa, OCYH.[GCTBJ'ISIIOH.[PIIZ IIpueM, OKa3bIBACT IIOMOIIbL H
COJICHCTBHE B 3aII0JJHCHUU OJ1aHKOB SaSIBHeHI/Iﬁ, KOIIUPYCT HCO6XOI[I/IMBIe JAOKYMCHTHI.

2.14.3. TpeboBaHusi K KOM(MOPTHOCTH U JOCTYITHOCTH MPEJOCTABIEHHUS IOCY1apCTBEHHON YCIYTH
B M®I] ycranaBnuBatorcs nocraHoBiaeHueM [Ipasurtenscrta Poccuiickoit denepanun ot 22.12.2012Ne
1376 «O6 yrtBepxiaeHun IlpaBuin opraHuzanuu JAEATENIBHOCTH MHOTO(YHKIHMOHAIBHBIX IEHTPOB
IIPEIOCTABJIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIATBHBIX YCIIYT».

2.15. Iloka3arenu TOCTYHOCTH ¥ Ka4€CTBA MyHUIIMIIAJIbHON yCIYTH.

KoauuectBo B3aUMOJECUCTBUM 3asBUTEISI C COTPYAHHUKOM YIIOJIHOMOYCHHOI'O OpraHa IIpu



MPEJOCTaBICHUN MYHULIUTIAIBHOM yCIyTH - 2.

[IpoAOMKUTENBHOCTD B3aUMOJEHCTBUM 3asBUTENS C COTPYAHMKOM YIOJIHOMOYEHHOTO IIpU
MPEJOCTaBICHUU MYHULIMTIAIILHOW YCIIYTH - He Oosee 15 MuHYT.

Bo3MoxHOCTB MONTy4eHust HHGOPMAIMH O XO0/1€ MPEJOCTABICHUS MyHUIUITAIHLHON YCIYTH, B TOM
YHCIIe ¢ UCTIOIb30BaHNEM HH(OPMAIIMOHHO - TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHA.

2.15.1. WupiMM mnoKa3aTelssMM KadecTBa M JOCTYIHOCTH IPENOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH SIBJIIIOTCSA:

pPACIIOJIOKEHHOCTh  MOMELIEHUH  YIIOJTHOMOYEHHOTO  OpraHa, IPEeJIHAa3HA4eHHBIX  JUIA
MIPEAOCTABJICHUS] MYHHULMNAIBHONW YCIYTH, B 30H€ JOCTYIIHOCTM K OCHOBHBIM TPAaHCIOPTHBIM
MarucTpaism;

CTeNeHb MH(OPMUPOBAHHOCTH 3asBUTENS O MOPSJIKE MPEIOCTABICHNUS MYHUIMIAIBHON yCIyru
(mocTynHOCTh MH(pOpPMALUMU O MYHHUIMNAIBHOM yCIyre, BO3MOXKHOCTh BbIOOpa crioco0a IMoTydeHHUs
nHpopmanun);

BO3MOXHOCTb BbIOOpa 3asiBUTENEM (hopM OOpallleHus 3a NOJy4YeHHEM MYHUIIMIAIbHON YCIIyTH;

AOCTYITHOCTH O6paHIeHI/I$I 3a MPEAOCTAaBJICHUEM MYHHHHHBHBHOﬁ YyCIyru, B TOM YUCJIE OJId JIUIL C
OTpaHUYCHHBIMH BO3MOXHOCTAMHU 3I0POBbS;

CBOGBpeMeHHOCTB Hpe}IOCTaBJ'IeHI/ISI MYHI/IHI/IHEL]'IBHOI\/’I ycnyrI/I B COOTBCTCTBHUU CO CTaH}IapTOM cc
MIPEI0CTaBIICHNUS;

coONIOICHHE CPOKOB TMPEAOCTaBICHHUS] MYHHUIMIAIBHON YCIYIM M CpPOKOB BBIMOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIEAYP MPHU MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

BO3MOXHOCTh MOJY4eHHs] HHPOPMAIIMH O XOJ€ MPEJOCTaBICHUS MYHUIIUTIAIILHOHN YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX XalloO CO CTOPOHBI 3asBUTENS IO Pe3ylbTaTaM IPEA0CTaBICHUS
MYHUIIMIIAILHON YCIYTH;

OTKpBITBIA JOCTYN AJis 3asBUTeNed K HHGOpManuu O MOPSAIKE U CpPOKax MpeAoCTaBICHUS
MYHHUILIMIIATBEHON yCIYTH, MOPsiiKe 00xanoBaHus IeHCcTBUi (0e31eiiCTBHS) YIIOJTHOMOYEHHOTO OpraHa,
PYKOBOJIUTEIS YIIOJTHOMOYEHHOTO OpraHa 0o CIeUalicTa yIoJHOMOUYEHHOTO OPraHa;

HaIn4uc HeO6XOI[I/IMOFO " JOCTATOYHOI'O0 KOJIMYCCTBA CIICHHUAIIMUCTOB YIIOJIHOMOYCHHOI'O OpPraHa,
a TaKXke IOMeElleHUMN YIIOJIHOMOYCHHOI'0O OpraHa, B KOTOPBIX OCYHICCTBJISICTCA IIPHEM 3asBJICHUN U
AOKYMCHTOB OT 3asiBUTEIICH.

2.15.2.  YmoaHOMOYEHHBIM OpraHom oOecneynBaeTcs CO3JaHUC HHBaAIWJaM W HHBIM
MAaJI0MOOMIbHBIM rpymiamM HacCeJICHUA CICAYROIINUX YCJIOBI/Iﬁ AOCTYITHOCTH MYHHHHHaHLHOﬁ YCIYTHU B
COOTBETCTBHH C Tpe60BaHI/I${MI/I, YCTAHOBJICHHBIMH 3aKOHOAATCIBHBIMU W HWHBIMU HOPMATHUBHBIMHU
IIpaBOBbIMHU aKTAMU:

OKa3aHHe WMHBAJIMJAM MOMOIIM, HEOOXOIUMOW JUIs TOJy4eHHs B JOCTYNHOHN Ui HUX (opme
uHbOpMalMK O NpaBUJIaX MPEIOCTABICHUS MYHUIUNAIBHON YCIyrd, B TOM 4Hcie 00 0pOopMIICHUH
HEOOXOJUMBIX JUIl MOJYYEHUS MYHHMIMIAIBHON YCIYrM JAOKYMEHTOB, O COBEPIIEHHMM HMMH JPYIHX
HEOOXOAUMBIX JUIS MTOJTyYeHUsI MYHUIIUTATBLHON YCIIyTH AeHCTBHH;

npeaoCTaBJICHUC MyHHLII/IHaJIBHOﬁ YCIYrd HWHBaJIWIaM 110 CIyXy, IpH HCO6XOI[I/IMOCTI/I, C
HCIIOJIb30BAHHUEM PYCCKOI'O KECTOBOI'O s3blKd, BKJIIOYAA obecrneucHue J0IIyCKa B TIIOMCHICHUC



CypAOIEepeBOIYHKA, TU(IOCYPIOTIEPEBOTINKA;

OKa3aHUE [IOMOIIM MHBaIUAaM B IPEOJOJICHUHM OapbepoB, MEIIAIOMUX  IOJYyYEHHIO
MYHULUIIAJIBHOMN YCIyryd HapaBHE ¢ APYTMMU JIMLAMM.

2.15.3. Ilpm mnpenocraBieHUM MYHULMIAIBHOW YCIYI'M B3aUMOJCHCTBUE 3asdBUTENS CO
CMEUAIHUCTOM YIOJHOMOYEHHOT'O OpraHa OCYIIECTBISETCS IPH JIMYHOM OOpaIIeHNH 3asIBUTEIS:

JUIS NTOJTy4€HUs: MH(OpPMaLMK IO BOIIPOCaM MPEJOCTaBICHHUS] MyHUIIUIIAIILHOMN YCIIyTH;
JUISL TIOJ1a4 U 3asBJICHUS U IOKYMEHTOB;

JUIS [TOJTy4eHUs1 MH(OPMaLIUU O X0JI€ MPEJOCTaBICHNUSI MyHUIIMIIAILHOM yCIIyTH;

JUISl TIOJIyYEHHUS pe3yibTaTa IPeI0CTaBICHNs MyHULIUITAIBHON YCIIyTH.

[IpoAOmKUTENBHOCTD B3aMMOAECHCTBUS 3asBUTENS CO CHELHAIUCTOM YIIOJHOMOYEHHOIO OpraHa
HE MOXET NPEeBbIIATh |5 MUHYT.

2.15.4. [IlpenocraBneHne MyHHIMNOANbHOM yciuyru B MO®IL[ BO3MOXHO MHpuU HAIUYUHU
3aKJIFOYEHHOTO COTJIAIIEHUS O B3aNMOJCHCTBUN MEXAY YIIOJHOMOYEHHBIM opranoM u MOILI.

YnonHOMOYeHHBIH oOpraH obecreyrBaeT HHGOPMUPOBAHUE 3asBUTENIEH O BO3MOXKHOCTH
MOJTyYeHHUS MYHUITUTIATLHON yciyru Ha 6a3e MOLI. B ciydyae momaun 3asBieHUs O MPEAOCTaBICHUN
MyHULMIAIbHON ycanyrn B MO®IL[ HenmocpeacTBEHHOE NPENOCTaBICHUE MYHMIIMNAIBHOM YCIyTH
OCYIIECTBJISETCS YIIOJHOMOYEHHBIM OPraHOM.

2.16. Unple TpeOOBaHUS, B TOM YHCIC YYUTBHIBAIOIIME OCOOCHHOCTH TIPEIOCTABICHUS
MYHHUIMIIAIBHON yCIYrM MO S3KCTEPPUTOPUATHLHOMY MPHUHIUIY U OCOOCHHOCTH MPEAOoCTaBICHUS
MYHUITUTIAILHON YCIYTH B 3JIEKTPOHHOU (opme.

2.16.1. 3agButenb NPeAOCTABISIECT JOKYMEHTBI B OpraH, OCYIIECTBIISIIOIINN MTEPEBOI TOMEIIECHHS,
10 MECTy HaXOXJEHHUs IMEePEBOJAMMOrO TIIOMENIEHUs HEeMOCPEeACTBEeHHO b0 uepes MODI[ B
COOTBETCTBUHU C 3aKJIIOYEHHBIM WMH B ycTaHoBJIeHHOM IlpaBurenbctBoM Poccuiickoit deneparuun
MOPSIKE COTJIAIICHUEM O B3aUMOICHCTBUM.

2.16.2. 3asBuTenb BOpaBe OOPATUTHCS 3a MPEAOCTABICHUEM MYHUIIMIAIBHOW YCIyTd W IMMOJaTh
JOKYMEHTBI, yKa3aHHbIe B IMyHKTe 2.6.1HacTOAIIero afMUHUCTPATUBHOIO PErJIaMEHTa B AJIEKTPOHHOMN
dopme wuyepez EIITY, PIII'Y c¢ wucnosp3oBaHUEM 3JEKTPOHHBIX JIOKYMEHTOB, ITOJIMHCAHHBIX
AIIEKTPOHHOM MOAIHUCKHIO B COOTBETCTBUU ¢ TpeboBanusimu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O0 >7IeKTPOHHOM TIOAITHCH.

VYnonHoMOYeHHbI opran oOecrneunBaeT HHGOPMHUPOBAHUE 3asiBUTENEH O BO3MOYKHOCTH
IIOJIy4EHUSI MyHHLIUNIAaIbHOU yeayru uepes EIIIY, PIITY.

Obpamenne 3a ycnyroi uyepes EIII'Y, PIIT'Y ocymecTBiaseTcs MmyTeM 3amoOJHEHUS
WHTEPAaKTUBHOW (GopMbl 3asBieHUs ((popmHupoBaHHUS 3ampoca O MPEIOCTABICHUH MYHHUIUMATBHON
yCIyTH, COJIEp’)KaHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUAM (OPMBI 3asiBICHHUS, YCTAHOBJICHHOM
HACTOSIIIIUM a/IMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajiee - 3ampoc).

O6pameHHe 3ajdBUTCIIA B YHOJ'IHOMO‘IGHHHﬁ OopraH yKa3aHHbIM CrocoboM o0OecreynBacT
BO3MOKHOCTb HAITPABJICHUA U MOJTYUCHUA OJIHO3HAYHOM U KOHq)HHeHHHaHBHOﬁ I/IH(I)OpMaLII/II/I, a TaKXKeC
MMPOMCIKYTOYHBIX COO6IJ.I€HPII>1 U OTBETHOH I/IH(bOpMaL[I/II/I B DJICKTPOHHOM BHUIC C HCIIOJIb30BAHHUCM
BHCKTpOHHOﬁ MOAIUCH B MMOPAAKE, TPCAYCMOTPCHHOM 3aKOHOAATCIIbCTBOM Poccuiickoit @eﬂepam/m.



2.16.3. Ilpu mpenocTaBIeHUH MYHHUIMIIAIBHON YCIyrd B AJIEKTPOHHOU (hopMe MOCPEICTBOM
EIII'Y, PIIT'Y 3asBurento o0ecneunBacTC:

- OJTy4eHHne UHPOPMAIIUU O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MyHUIUITAIBHON YCIIyTH;
- 3aIllMCh Ha IIPpUEM B yHOJIHOMOquHBII;'I opraH mrd noaadu 3asABJICHUA U JOKYMCHTOB;

- popmMupoBaHuE 3apoca;

- IPUEM M PETHCTPAIHsl YIIOJTHOMOYCHHBIM OPraHOM 3ampoca U JOKYMEHTOB;

- TIOJTIY4CHUE Pe3yIbTaTa MPEA0CTaBICHIS MYHHUITUIIAILHOM YCIIyTH;

- TIOJTy4eHHE CBEICHUI O X0J1e BBITIOIHEHHS 3aIpoca.

[Ipn HampaBieHUM 3ampoca KCIHOJIB3YETCSl MPOCTasi AJEKTPOHHAs MOJIMNKCH, NMPU YCIOBUHU, YTO
JUYHOCTH 3asBUTENS YCTAHOBJIEHA MPU aKTUBALlMU YYETHOM 3aIIUCH.

3. CocraB, nocj1e10BaTeIbHOCTb W CPOKHU BbINOJIHEHHSA
aJIMUHUCTPATHBHBIX NpoueAyp (aelcTBUii), TPeOOBAHHS K MOPAIAKY
UX BBINOJHEHHS, B TOM YHCJI€ 0COOEHHOCTH BbINOJIHECHUS
aJIMUHUCTPATHBHBIX NPoueAyp (AeiicTBUIi) B JJIEKTPOHHOH dopme

3.1. UcuepnbiBaromiuii nepeyeHb aAMHUHUCTPATUBHBIX TPOLIETYP
1) mpuem u perucTpanus 3asBlI€HUS U JOKYMEHTOB Ha MPEA0CTaBICHHE MyHUIIUITATLHON yCITyTH;

2) ¢dopMmupoBaHHE W HaIpaBJICHHWE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpTraHHU3aIliu),
YYaCTBYIOIIHE B MPEIOCTABICHUN MyHUITUTIAILHON YCIIYTH (TIpHU HEOOXOJMMOCTH);

3) yBeAOMIICHHE 3asBUTEIISI O MPEACTABICHUHU JOKYMEHTOB U (W) MHGOPMAIUU, HEOOXOIMMOM
IUTsL TIPOBEJICHUSI TIEPEYCTPOUCTBA | (MITH) MIEPETUTAHUPOBKHU TIOMEIIECHHSI B MHOTOKBAPTUPHOM JIOME;

4) IMPUHATHE PEIICHUA O IIEPEBOAC HIIN 00 oTKaze B MEPEBOJC KUJIOI0 IMOMCIICHUA B HEXKUIIOC
WJIN HEXKHUJIOTO ITOMCIICHHA B )KHJIOC ITIOMCIICHUC,

5) Bblgaua (HampaBjIeHHE) TOKYMEHTOB IO pe3yjbTaTaM IMPEeAOoCTaBICHHUS MYHUIUTMATbHON
YCIIYTH.

bnok-cxema IMpCa0CTaBJICHUA MYHHHHHaHBHOﬁ yciayru npeiacTraBJICHA B HpI/IJ'IO)KeHI/II/I Ne 1 k
HaCcTOAICMY aIMUHHUCTPATHBHOMY PCTIIAMCHTY.

3.1.1. Ilpuem u perucrtpanus 3asBICHHUS U JOKYMEHTOB Ha MPEAOCTABICHHE MYHUIUNAIbHON
YCIYTH.

3.1.1.1.  OcHoBaHMEM Hauaja BBINOJIHEHHUS AJMUHUCTPATUBHOM IPOLEAYpHl  SBISAETCS
MOCTYIUICHHE OT 3asBUTENS 3asBJIEHUS U JIOKYMEHTOB, HEOOXOIMMBIX JJs TPeJOCTABICHUS
roCyJapCTBEHHOH YCIyTH, B yoJHoMo4eHHblIi opran, EINI, PIIT'Y mu6o uepez M®II.

3.1.1.2. Ilpm nuyHOM oOOpalIeHWH 3asBUTENII B YIOJHOMOYEHHBIM OpraH CHEeHUaIUCT
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BblJady JOKYMEHTOB:

YCTAHABJIMBACT JIMYHOCTL 3asABUTCJIAI Ha OCHOBAHUHW HOOKYMCHTA, YHAOCTOBCPAIOMICTO CIro
JIMYHOCTL, NPCACTABUTCIIA 3adBUTCIIA - HA OCHOBAHWUN JOKYMCHTOB, YAOCTOBCPAIOIIUX €TI0 JIMYHOCTL U



MOJIHOMOYHS (B CiIyyae oOpallieHus peICTaBUTENs ),

IIPOBEPSIET CPOK ACUCTBUSA JOKYMEHTA, YAOCTOBEPSIIOLIETO €r0 JIMYHOCTh U COOTBETCTBUE JaHHBIX
JOKYMEHTA, YIOCTOBEPSIOLIECIO JIMYHOCTb, JAHHBIM, YKa3aHHBIM B 3asBICHUU O COIVIACOBAHUHU
[IepeyCTPOICTBA U (WJIM) MEPEIUIAHUPOBKY TOMEIIEHNUSI B MHOTOKBAPTUPHOM JIOME U MPUII0KEHHBIX K
HEMY JOKYMEHTaXx.

B X0AC MpueMa JAJOKYMCHTOB OT 3aABUTCIIA WKW YIIOJJHOMOYCHHOI'O MM JiMLa CICHUAIUCT,
OTBETCTBEHHBIH 3a IMPUEM U BbIAAYy JOKYMCHTOB, YIOCTOBCPACTCA, YTO:

1) TCEKCT B 3asBJICHUHN O IICPCBOAC ITOMCIICHH A IMOJAACTCA IMTPOUYTCHUIO,

2) B 3asBJICHMH O TIEpEBOJIC MOMEUICHUs YKa3aHbl (haMIIIUs, UMS, OTYECTBO (TIOCIIEIHEE - MPH
HaJIM4YuM) QU3NYECKOro Julla MO0 HAaMMEHOBAaHUE IOPUIUUYECKOTO JINIIA,;

3) 3asBiIEHUE O IMEpPeBOJIe MOMEIIEHUs MOJINUCAHO 3asBUTEIEM WM YIOJIHOMOYEHHBIH
MIPEACTaBUTENb;

4) npunaratoTcsi JOKyMEHTbI, HEOOXOIUMBbIE /7Sl TPEOCTABICHUS MyHUIIUTIAIILHON YCIIYTH.

IIpu ycraHoBneHMH (AKTOB OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB, OOS3aHHOCTb IIO
MPEAOCTABICHUID KOTOPBIX BO3JIO)KEHA HA 3asBUTENSA, IMPH HECOOTBETCTBUU IIPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHUSM HACTOSILErO aJMUHUCTPATUBHOTO pErjlaMeHTa - YBEAOMIISIET 3asiBUTEINS O
BBIIBJICHHBIX HEIOCTaTKax B IPEJCTaBICHHBIX JOKYMEHTAaX M MpeularaeT NPUHATh MEpPHl MO MX
YCTPAHEHHUIO.

B cj1ydac €CJIM 3ajdBUTCIIb HACTAMBACT HA NPUHATHUH JOKYMCHTOB - IIPUHUMACT IMPCACTABIICHHBIC
3asABUTCIIEM NOKYMCHTEIL.

B cnydae ecnu 3asBUTENb CAMOCTOSITENBHO PN MPUHITH MEPHI 110 YCTPAHEHUIO HEJOCTATKOB,
MoCJIe MX YCTpaHEHHUsI TOBTOPHO oOOpamaercss 3a MpPeJOCTaBI€HHEM MYHHUIIMIAIbHOM YyCIyrd B
MOPSIIKE, TPETYCMOTPEHHOM HACTOSIIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoHuyaHuH npueMa 3asdaBJICHHA W IIpydjaraCMblX K HEMY JOKYMCHTOB, CIICHHAIMCT,
OTBETCTBCHHBLIA 3a npueEM MJOKYMEHTOB, BBIJACT 3ajiBUTCIIIO PACIOHUCKY B IIOJIYYCHHU OT HETO
JOKYMCHTOB, C YKa3aHUEM HUX IICPCUHHA U AaThbl UX MOJYUYCHHSA YIIOJITHOMOYCHHBIM OPraHoM, a TaKXKeE C
YKa3zaHHuEM IEPCUHA JOKYMEHTOB, KOTOPEBIC 6y,ZLYT IIOJIYYCHBI IO MCXKBCAOMCTBCHHBIM 3aIIpoCaM.

MaxkcuManbHbI CPOK BBIMOJIHEHUS aJIMUHUCTPATUBHON MPOIEAYPHl MO MPUEMY U pErucTpaiuu
3asIBJICHUS O TIEPEBOIC MOMEIICHHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB cocTaBisieT 1 pabounii JeHbC
MOMEHTA MOCTYIUICHUS 3asIBICHHUSL.

KpI/ITCpI/Iﬁ NpUHATHUA PCHICHUs: TMOCTYINICHUC 3asBJICHHA O IHCEpPEeBOAC IIOMCHICHUSA U
MMPUIIOKCHHBIX K HEMY JOKYMCHTOB.

PeByJ'ILTaTOM aﬂMHHHCTpaTHBHOﬁ npoucaypel ABJIACTCA HNPUEM U PCrucTpanus 3asBJICHUA O
NEepeBOAC NMMOMECIICHHUA U ITPUJIOKCHHBIX K HEMY HJOKYMCHTOB.

I/IH(I)OpMaI_II/IH O MpUEME 3asABJICHUA O ICPEBOJAC ITOMCIICHHUA U MPUJIOKCHHBIX K HEMY JOKYMCHTOB
(I)I/IKCI/IpyCTCH B CHUCTEMC DJICKTPOHHOTO I[OKYMGHTOO60pOTa n (I/IJ'II/I) KYPHAJIC PperucTrpanuun
YIIOJIHOMOUYCHHOI'O OpraHa, ImocCjie 4€ro noCTynuBmue NOKYMCHTBI ICPEAAOTCA JOJLDKHOCTHOMY JIMIY
UL PaCCMOTPCHUSA U HAa3HAYCHUA OTBCTCTBCHHOI'O UCIIOJTHUTCIIA.

3.1.1.3. Ilpuem u perucrpanus 3asiBICHUS U JOKYMEHTOB Ha MPEJOCTAaBIEHUE MYHHMIIUMAIBHOM
yciayru B (popme 31eKTpoHHBIX JoKyMeHToB yepe3 EIIY, PITT'Y.



[Ipu HampaBieHMH 3asBICHHS O NEPEBOJIC MOMEIICHUS B ANEKTPOHHOU (opme (MpU HATUYUU
TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEN0 HeoOxoaumo 3anonHuth Ha EINY, PIITY snekrpoHHyIO
dopmy 3ampoca Ha TPEAOCTABICHHE MYHHLUNAIBHOW YCIYrH, NPUKPENUTh K 3asBICHUIO B
AIIEKTPOHHOM BHUE JOKYMEHTBI, HEOOXOIUMBIE JUIA IPEJOCTABICHUS MyHULIUTIAIBHON YCITYTH.

Ha EIIT'Y, PIIT'Y pa3memaercst oOpa3er 3anoJHEHHSI 3JICKTPOHHON OPMBI 3asBIICHUS (3ampoca).

dopmaTHO-70THYECKasi MpOBEpKa C(HOPMHPOBAHHOTO 3asiBJICHHS (3arIpoca) OCYIIECTBIIIETCS
aBTOMATUYECKU IOCJIE 3aMI0JIHEHUS 3asiBUTENIEM KaXX0r0 U3 MOJIeH 3JeKTpoHHOM Gopmbl 3ampoca. [Ipu
BBISIBJIEHUM HEKOPPEKTHO 3aII0JHEHHOIO MOJIsI 3JIEKTPOHHOM (POPMBI 3arpoca 3asBUTENb YBEAOMIISETCS
O XapakTepe BBISIBJICHHONM OHIMOKM M MOPSAJKE €€ YCTPaHEHHUs IOCPEICTBOM HH(POPMAIMOHHOTO
COOOIIEHHsI HETIOCPEACTBEHHO B JIEKTPOHHON (hopMe 3ampoca.

CHGIII/IHJ'II/ICT, OTBETCTBEHHBIN 3a IMpUEM U BbIJa4y AOKYMCHTOB, IIPU MOCTYIIVICHUU 3asABJICHUSA U
AOKYMCHTOB B 3JICKTPOHHOM BHUJC!:

MIpOBEpsIeT BJEKTPOHHBIE 00pa3bl JIOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
HCKaX€HHOW MH(pOpMaLnU;

pErucTpUpyeT JOKYMEHTHI B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOO0OpOTa YIOIHOMOYEHHOTO
oprasa, B ’KypHaJjie perucTpaiuu, B ciiydae OTCyTCTBHS CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;

dbopMupyeT W HampaBisieT 3asBUTENI0 3JeKTpoHHoe YyBenomisieHue uyepe3 EINIY, PIITY o
MOJIyYUEHUU M PETUCTpalliy OT 3asBUTENS 3asBIICHUs (3ampoca) M KOMHIl JOKYMEHTOB, B Cilydae
OTCYTCTBUSI TEXHHYECKOW BO3MOKHOCTH aBTOMATHYECKOTO yBenomieHus 3assutens uvepe3 EIITY,
PIIT'Y;

HanpaBJIAeT MOCTYNUBUINI MaKeT JTOKYMEHTOB JOXKHOCTHOMY JIMILY YIIOJHOMOYEHHOTO OpraHa
JUIS PACCMOTPEHHMS U Ha3HAYEHHsI OTBETCTBEHHOT'O MCIIOJTHUTEIIS.

MaxkcuManbHbIH CPOK BBIMOJTHEHUS aJIMUHUCTPATUBHOM MpOIEAyphl MO MPUEMY U PETHCTpPALUU
3asiBJICHHUS O TIEPEeBOJE MOMEUIECHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB COCTaBJsieT 1 pabouuii 1eHb C MOMEHTA MOJIY4YeHUs TOKyMEHTOB.

KpI/ITepI/Iﬁ IMPUHATHA PCHICHUA: TIOCTYIINICHHUE 3adABJICHUA O IIEPCBOJAC IMOMCIICHUA U
IIPHUIIOKCHHBIX K HEMY JOKYMCHTOB.

Pe3y.]'II>TaTOM aﬂMHHHCTpaTHBHOﬁ mpoucaAypel SABJISICTCA IIPUEM, PETUCTpaAlldd 3asBJICHHUA O
IEepeBOAC NMMOMECIICHHUA U ITPUTIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.14. HpI/I HaIllpaBJICHUU 3asABUTCIICM 3asBJICHHUA U NOKYMCHTOB B yr[OJ'IHOMO‘lCHHBIfI opran
IIoCpcaACTBOM MOYTOBOM CBSI3U CHEIUATIUCT YIIOJIHOMOYCHHOI'O OpraHa, OTBETCTBCHHEIN 3a IIpueM "
BblJa9y JOKYMCHTOB!

MpPOBEpsIeT MPaBUIBHOCTh AaJIPECHOCTH KoppecnoHaeHiuu. OmuboyHo (He Mo azpecy)
MpHUCIaHHBIE TMChMa BO3BPAILIAIOTCS B OPTraHU3AIMIO TIOYTOBOM CBSI3U HEBCKPHITHIMU;

BCKPBIBA€CT KOHBEPTHI, MMPOBEPSACT HAJINYNEC B HUX 3adABJICHUA U JOKYMCHTOB, 00513aHHOCTD TI0
MpEeAOCTABJIICHUIO KOTOPLIX BO3JIOKCHA HA 3aABUTCIIA;

MMpOBEPACT, YTO 3aABJICHHUC HAIIMCAHO p8.360p‘II/IBO, (I)aMI/IJ'II/II/I, HUMCHA, OTYCCTBA (HpI/I HaJ'II/I‘lI/II/I),
HanuMCHOBAHUEC, aIpCC MECTA KUTCIIbCTBA, aIP€C MCCTOHAXOXKICHUS, HAITUCAHBI ITIOJTHOCTBIO;

NpOBOAUT IMECPBUYHYIO MHPOBCPKY MNPCACTABICHHBIX KOIMUM HAOKYMCHTOB, HX COOTBCTCTBHUC
HeﬁCTBYIOMCMy 3aKOHOJATCJILCTBY, a TaKKC IIPOBECPACT, UYTO YKA3aHHBIC KOIIMK 3aBCPCHBI B



YCTAHOBJICHHOM 3aKOHOAATCIbCTBOM IOPSAIKE,

MMpOBEPACT, YTO KOIMMU AJOKYMCHTOB HC HUMCIOT HOBpC)KZ[CHHﬁ, HaJIMYUC KOTOPBIX HC IMO3BOJIACT
OJHO3HAYHO HMCTOJIKOBATh UX COACPIKAHUC, OTCYTCTBYIOT IMOAYUCTKHU, IMPUIIUCKHU, 3AYCPKHYTLIC CJIOBA,
HCIIPABJICHUA.

MakcuMmanbHbli CPOK BBINOJHEHUS aJAMUHUCTPATUBHOM MPOLEAYPHI 0 IIPUEMY U PErUCTpaluu
3asBJICHUS O IIEPEBOJC IIOMEIIECHHS U IIPWIOKEHHBIX K HEMY TOKYMEHTOB, ITOCTYIUBIIUX ITI0CPEACTBOM
IIOYTOBOM CBSA3M, cOCTaBIIsIeT | paboumii 1€Hb C MOMEHTA MOJIy4YEHUS JOKYMEHTOB.

Kpurepuii npuHATHS pELICHMs: IIOCTYIUICHHWE 3asBICHUS O IIEpEeBOJEC IIOMEIICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraroM aiMMHUCTPATHUBHOM IPOLEAYpPHI SIBISETCS NPUEM W PETUCTPALMS 3asBICHUSA O
IIEPEBOJIE TIOMEIIEHHSI U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBIeHUS 0 IEPEBOIE MOMEIIECHUS U PUIIOKEHHBIX K HEMY JIOKYMEHTOB
(buKcUpyeTcss B CHCTEME NIEKTPOHHOIO JOKYMEHTOOOOpOTa YHOJHOMOYEHHOIO OpraHa, B JKypHaie
pErucTpaIui, B Cilydae OTCYTCTBUSL CUCTEMBI NIEKTPOHHOIO JOKYMEHTO000POTA.

B ACHb PErUCTpalru 3asBJICHUA O IEPEBOAC NMOMCIICHUA U IMPUTIOKEHHBIX K HEMY JOKYMCHTOB,
CIICUaJInuCT, OTBCTCTBCHHBIM 3a opueM JOKYMCHTOB, MCPEAACT IMOCTYIIHMBIIUE JOKYMCHTBI
AOJDKHOCTHOMY JIMIY YIIOJTHOMOUYCHHOTO OpraHa Ijid paCcCMOTPEHUA W HAa3HAUCHUA OTBCTCTBCHHOI'O
HUCITOJIHUTCIIA.

3.1.2. ®opmupoBaHUEe U HamNpaBlIeHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
YUYacTBYIOLIME B IPEJOCTAaBIEHUN MyHUIUIIAIILHON YCIyTH (TIpU HEOOXOJUMOCTH).

OcHoBaHWeM ISl Havala aJMHHHCTPATUBHON MPOIEHYpHl SBISETCS HEMPEICTaBICHUE
3asiBUTEIIEM JIOKYMEHTOB, MPEIYCMOTPEHHBIX MO ITYHKTaMH 2, 3, 4 MyHKTa
2.6.1HacTosIMeroa IMUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO OpraHa Mpu TMOJy4EeHUH 3asBICHUS O IMepeBoJie
MOMEILIEHHUS U MPUJIOKEHHBIX K HEMY IOKYMEHTOB, ITOPYUYaeT CHEIHATUCTy COOTBETCTBYIOIIETO OT/EIa
MIPOU3BECTH UX MPOBEPKY.

B cnyuae, eciu crienuamMcToM COOTBETCTBYIOLIETO OTAENa OYJIET BBISABICHO, YTO B IIEPEUHE
MPEACTABICHHBIX  3asgBUTEIEM  JIOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTBI, IPEAYCMOTPECHHBIC
noanyHkTamu 2, 3, 4 myHkra 2.6.1HacTosIero agMHHHCTPATHUBHOTO periiaMeHTa, MPUHUMAETCS
pEelIeHre O HAMIPaBJICHUH COOTBETCTBYIOIUX MEKBEJOMCTBEHHBIX 3alPOCOB.

MeXBeIOMCTBEHHbIC 3aIIpOChl HAITPABJIAKOTCA B CPOK, HC HpeBHI_HaIOH_II/Iﬁ 3 pa60‘H/IX ,I[Heﬁ CO OHA
pEerucTpanvu 3asaBJICHUS O IICPEBOAC NOMCHICHUA U ITPUIIOKCHHBIX K HEMY NOKYMCHTOB OT 3asABUTCJIA.

HaHpaBHCHI/IC MCKBCIOMCTBCHHBIX 3aIllpOCOB OCYHICCTBIIACTCA B SHCKTpOHHOﬁ cbopMe C
HCIIOJNB30BAaHUEM €IMHOM CHCTEMbl MEXKBEIOMCTBEHHOIO SJICKTPOHHOTO B3aHMOJCHCTBUSI H
MOJKIIOYEHHON K HEl peFHOHaHBHOﬁ CUCTCMBbI MCKBCAOMCTBCHHOI'O 3JICKTPOHHOTI'O B3aUMOJCHCTBHS.

CHGHI/IaJ'II/ICT COOTBCTCTBYIOICTO OTACIIA, OTBETCTBEHHBIN 3a MMOATOTOBKY JOKYMCHTOB, 00s13aH
IIPpUHATD HCO6XOI[I/IMBIC MCPBI I TMOJIYYCHHSA OTBE€Ta Ha MCKBCIOMCTBCHHBIC 3aIlpOChl B
YCTAHOBJICHHBIC CPOKH.

B CJIyda€ HC TIOCTYIUICHUSA OTBCTA Ha MEXBEIOMCTBEHHBIH 3arpoCc B CPOK yCTElHOBJ'ICHHBIﬁ
IIYHKTOM 2.6.33.IIMI/IHI/ICTpaTI/IBHOFO periiaMcHTa IMPUHUMAIOTCA MCPBI B COOTBCTCTBHUU IIOAITYHKTOM 3
ITYHKTa 3. lHaCTOHH_[eFO AIMUHUCTPATUBHOI'O PCrIIaMCHTA.



Kputepuii  nmpuHSATHS ~ pellIeHUs:  HENpEICTaBICHHE  JOKYMEHTOB,  IPEIyCMOTPEHHBIX
noAnyHKTamu 2, 3, 4 myHkra 2.6.1HacTOSIIEro aIMUHICTPATUBHOTO PETJIAMEHTA.

PezynbraToM  agMHHUCTPATUBHOM  MPOLEAYpbl  SBJISETCS  MOJy4EeHHME B paMKax
MEKBEJIOMCTBEHHOIO DJIEKTPOHHOTO B3aUMOJICHCTBHUS JOKYMEHTOB (MX KOMUW WM CBEACHH,
COJICPIKAIIUXCS B HUX), HEOOXOIMUMBIX JUISl IPEOCTABICHUS MYHUITUTIAIBHON YCIIYTH 3asBUTEIIO, JTHOO
noyyueHue HHPOpPMAIWK, CBUACTEILCTBYIONIEH 00 OTCYTCTBHM B PACIOPSDKCHHH OPraHOB
(opranuzanmii), y4aCTBYIOUIMX B MPEIOCTABICHUU MYHUIMIAIBHOW YCIYTH, TOKYMEHTOB (MX KOIHUU
WJIM CBEJICHUH, COACPKAIMUXCS B HAX), HEOOXOIUMBIX JIJISl TIPEOCTABIICHUS MYHUITUIAIIBHON YCITYTH.

qDI/IKC&HI/Iﬂ pe3yiibTaTa BhIIIOJIHCHUSA aI[MHHHCTpaTHBHOﬁ nmpoucaypsl HEC MPOU3BOJAUTCA.

3.1.3 [IpunsTue pemieHus o nepeBojie Wi 00 0TKa3e B EPEBOJIE KUIJIOTO TOMEILIEHHS B HEXXUIIOE
1 HEXXUJIOT'O ITIOMCIIICHHUS B )KHUJIOC ITIOMECIICHUEC.

OcHoBaHueM  JJs  Hayajga  aJMUHMCTPAaTUBHOW  MpOIEAyphl  SBISETCS  IOJy4EHHUE
YIOJHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHbIX B MMyHKTE 2.6.1HacTosAIIero aAMMHUCTPATUBHOTO
periamMeHTa, B TOM 4YHCII€ IO KaHajaM MEKBEJIOMCTBEHHOTO HH(POPMAIIOHHOTO B3aUMOJICHCTBUS,
1160 MHGpOpMaIK, CBUJIETENIbCTBYIOIIEH 00 OTCYTCTBHHM B PacHOPSKEHUM OPraHOB (OpraHM3aliuii),
YYacTBYIOIIMX B MPEJOCTABICHUU MYHULUNAIBHOW YCIYyrd, JOKYMEHTOB (MX KONMHUHA WU
COJIEpIKalIUXCs B HUX CBEJICHUH ), HEOOXOJUMBIX JUIsl MPEJOCTaBICHHS MYHUIIMITAIHOMN YCIIYTH.

OTBETCTBEHHBLIM 32 BHITIOJTHCHHUE a)IMI/IHI/ICTpaTI/IBHOI‘/II mpoucaAypsl ABJIACTCA AOJKHOCTHOC JIMIIO
YIOJIHOMOYCHHOT'O OpraHa.

Crieranuct  OT/Iea/yIoJTHOMOUCHHAST ~ KOMHUCCHS — MPOBOJUT  aHAU3  MPEJCTaBICHHBIX
JOKYMEHTOB Ha HAJIMYUE OCHOBAHWI AJIS MPUHSTUS PELICHUS, U MOATOTABIMBAET MPOEKT PEIICHUs O
nepeBojie UM o0 OTKa3e B MEPEBOJE JKHIJIOTO MOMEIIECHUS B HEKUJIOE U HEXUIOrO MOMEIICHUS B
YKUJIO€ TIOMEIIeHHE 1o Gopme, YTBepKaeHHOM noctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne
502 «O06 yrBepkaeHun (HOpPMBI YBEAOMIICHHS O TMEpeBojie (0TKa3e B MEPEBOAC) KUIOTO (HEKHIIOTO)
MTOMEIIEHHUS B HEXXUII0E (FKUII0€) TTIOMEIICHHEY.

[Ipu nocTtyrieHnH B YHOJHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOMN BJacTH, opraHa
MECTHOTO CaMOYIpaBlieHUsl JHOO MOABEIOMCTBEHHOW OpraHy rocyJapCTBEHHOH BJIACTH WM OpraHy
MECTHOTO CaMOYIIPABJICHUS OpraHU3allMU HAa MEXBEIOMCTBEHHBIM 3aIpOC, CBHUIETENbCTBYIOUIETO 00
OTCYTCTBHM JIOKYMEHTa U (WJiM) MHPOpPMAIMU, HEOOXOIUMBIX JJIsl NEPeBOJa KUIOrO MOMEIICHUs B
HEXWJIOE MOMEIIEHUE WM HEXWJIOTO MOMEIICHUS B JKUJIO€ MOMENICHHE B COOTBETCTBHM C IYHKTOM
2.6.1Hacrosiero aJAMUHUACTPATUBHOIO pErJIAMEHTa, M €CIM COOTBETCTBYIOIIMN JOKYMEHT He
MIPEJICTaBJICH 3asBUTENIEM M0 COOCTBEHHON MHUIIMATUBE, YIIOJHOMOYEHHBIN OpraH Mocie MOoJIy4eHHs
yKa3aHHOTO OTBETa YBEIOMIIAET 3asiBUTENIA O MOJYYEHHUH TAaKOTO OTBETA, W MpeAsiaraeT 3asBUTEIIO
MPEICTaBUTh JOKYMEHT U (Win) uHopMmanuio, HeoOXOIUMBbIe Ui MPOBEACHHS IEPEeBOJa >KHUIIOTO
MOMEIIIEHUS B HEXKUIIOE TIOMEIICHUE WU HEXXHIIJIOTO TIOMEIEHHS B JKUJIO€ MOMEIIEHUE B COOTBETCTBUH
C MYHKTOM 2.6.1HAcCTOAIIEro aJIMUHUCTPATUBHOTO pEriiaMeHTa, B TEUCHHUE MATHAALATH pabounx JHEH
CO JIHS HAMpaBICHUS YBEAOMIICHUSI.

HpI/I HCMIPCACTABJICHUN  3asABUTCIICM  JTOKYMCHTOB, HeO6XO,[[I/IMI>IX A1 [MPEAOCTaBJICHUA
MYHHHHHaHBHOﬁ ycCiyru, B YKazaHHOM CJIy4dac, CliequaJiuCT  COOTBCTCTBYIOLICTO  OTHACIIA
MOATOTAaBJIMBACT MPOCKT PCIICHUA 00 OoTKa3e B MEpeBOJAC KUJIOTO IMMOMCIICHUS B HECXKUJIOC TTOMCIIICHNE
WJIIN HCXKHUIIOTO MOMCHICHM A B ) KHMJIOC ITOMCIICHHUC.

Pemenue 00 oTkase JKUIIOTO NOMCIICHUA B HCXHWIIOC ITOMCIICHHUEC HWJIIM HCXHWJIOTO IIOMCIICHUSA B
JKHUJI0C MOMCEIICHUE NOJDKHO COACPKATh OCHOBAHUA OTKa3a € 00s13aTeNbHOM CCHUIKOM Ha HapylaiCHuUs.

Pemenune o NEpeBOJAC WU 00 OTKa3e B MEpCBOJAC KUJIOTO MOMCIICHHA B HCKHUJIOC MMOMCIICHUC



WIKX HCEKHJIOro IOMCHICHHA B JKHWIJIOC IOMCHICHUEC TIOANMUCHIBACTCA JOJDKHOCTHBIM  JIMIIOM
YIIOJIHOMOUYCHHOI'O OpraHa B ABYX 3K3CMILIApax W IMEPCAACTCA CIHCHHAINCTY, OTBCTCTBCHHOMY 34
IMpUEM-BbIAAYYy JOKYMCHTOB.

B cnydae mnpencraBiieHMs 3adBIEHUA O nepeBoje mnomemeHus uepes MOL[ nokymeHT,
MOJTBEPKIAIOIIMM MPUHATHE pellieHus, Harpasisiercss B MOL, eciu uHO# criocob ero mojiyueHus He
YKa3aH 3asBUTEIIEM.

MakcuManbHbIi CPOK BBIIIOJIHEHHSI aJIMHUHHMCTPATUBHOW IIPOLIEAYpbl NPHUHATHSA PELICHUS O
nepeBojie UiaM o0 OTKa3e B IEPEBOJE >KUJIOTO MOMEUIEHUS B HEXWIOE U HEXWIOIO MOMEIIECHUs B
JKHUIJIOC TIOMCHICHHME HE MOKCT TIIPCBLIIATL CpOKa IIATH I[HGI\/JI CO [JHd MOpCACTaBJICHUA B
ynOJIHOMO'—IGHHbeI OopraH IOKYMCHTOB, 00s13aHHOCTD 110 MMpEACTAaBJICHHUIO KOTOPBIX B COOTBCTCTBUU C
IIYHKTOM 2.6.1 HacTosIIero aAMMHUCTPATUBHOIO PETJIaMEHTA BO3JIOKEHA HA 3asiBUTEIS.

Kputepuii npuHATHS pelieHus: Hanuuue (0OTCYyTCTBHE) OCHOBAHUMN JUIsSl OTKa3a B MPEIOCTABIECHUU
MYHHUIMIAIBHOM  YCIYTH,  TNPEAYCMOTPEHHBIX  IYHKTOM  2.7HacCTOSILEroaJMUHUCTPATUBHOTO
periameHTa.

Pe3ynbraTroM aJIMUHUCTPAaTUBHON MpOLEAYpbl SBJSETCS IOCTYIUIEHME K  CIEHUAINCTY,
OTBETCTBEHHOMY 3a NpPUEM-BbIIayy JTOKYMEHTOB, PELIEHUs O NepeBojie WM 00 OTKa3e B NEPEBOEC
YKUJIOTO TIOMEUIEHHS B HEXKUJIO€ Y HEXKUJIOTO MTOMELIEHUS B JKUJI0€ IOMEIEHHE.

Pe3ynbTar BHINOTHEHUS] aIMUHUCTPATUBHON POLEAYpbl (GPUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOUYEHHOTO OpraHa, KypHaje perucTpaium.

3.1.4. Bplnauya (HampaBieHHE) AOKYMEHTOB IO Pe3yibTaTaM IPEeA0CTaBICHUS MYHHIIMIAIbHOU
YCIIYTH.

3.1.4.1. Beigaua (HampaBjeHHE) TOKYMEHTOB IO pe3yibTaTaM IPEI0CTaBICHUS MYHHUITUTIAILHON
YCIIYTH B YIIOJJTHOMOYEHHOM OpTaHe.

OcHoBaHMeM AJIsl HayaJla MpoLeyphl BbIAAYN JOKYMEHTOB SBJISIETCS HaJIH4re cpOopMUPOBAHHBIX
JOKYMEHTOB, SIBJISIFOIIUXCS PE3yJIbTaTOM MPEJOCTaBICHHS MYHUIIUIIATLHON YCIYTH.

Jlia monydeHusl pe3yabTaTOB IMPENOCTABICHUS MYHHUIMNAIBHON yCIyrd B OyMaXHOM BHUIE U
(unn) 1S CBepKU AIIEKTPOHHBIX 00pa30B TOKYMEHTOB C OpUrMHaiaMu (MpU HampaBiIeHUH 3ampoca Ha
npenocrasienne ycayru depe3 EIITY, PIITY (mpu Haauyuu TEXHUYECKOW BO3MOKHOCTH) 3asBHTEIb
MPEIbSABISET CACAYIOIINE TOKYMEHTHI:

1) HAOKYMCHT, y,HOCTOBepHIOH_II/Iﬁ JIMYHOCTD 3a1BUTCIIA,

2) HOKYMCHT, HOI[TBep)K,I[aI-OH_[I/Iﬁ IMNOJTHOMOYHA IMPECACTABUTEIIA HA IMOJIYYCHUEC JOKYMCHTOB (CCJ'II/I
OT UMCHHU 3as1BUTCIIA HeﬁCTByeT Hpe,Z[CTaBI/ITeHB);

3) pacnucka B MOJIy4€HUU JOKYMEHTOB (IIPH €€ HAIUYUH Y 3aBUTEIIS).

CHGHI/IaJ'II/ICT, OTBETCTBECHHBIH 3a npueM #u BblAady JOKYMCHTOB, IIpU BbIAAYC PE3YJIbTATa
MpeaAOCTAaBJICHUS YCIIYI' HA 6YMa)KHOM HOCHUTCIIC:

1) YCTaHaBJIMUBACT JIMYHOCTD 3asABUTCIIA 100 ero MPEACTABUTECIIA;

2) IMPOBECPACT HPAaBOMOYUA MPCACTABUTCIIA 3adBUTCIIA JIENCTBOBAaTh OT HMMEHHU 3asBUTEIII npu
MOJIYYCHHU NOKYMCHTOB;,

3) BBIIAET JOKYMEHTHI;



4) peructpupyer (akT BbIaYM JOKYMEHTOB B CHUCTEME 3JEKTPOHHOTO JOKyMEHTO000pOTa
YIIOJIJHOMOYEHHOI'O OPraHa U B KypHaJe pEerucTpanuu;

5) oTKa3bIBaeT B BblJAaue pe3yibTaTa IPEeI0CTaBICHNS MyHULIUIIAJIbHONW YCIYTH B CIIydasx:

- 33 BBLJAYCH JIOKYMEHTOB OOpaTWIOCh JIMLO, HE SBJAIOLIEECS 3asBUTENEM  (€ro
IIPEJICTABUTEIIEM);

- oOpartuBIIeeCs JIUIIO OTKA3AIOCh MPEIBbIBUTH JOKYMEHT, YIOCTOBEPSIOMININ €r0 JHIYHOCTb.

B ciiydae nmojmaum 3asBUTENEM JTOKYMEHTOB B 3JEKTpOHHOM Buje nocpeacrsom EIIIY, PIIIY u
YKa3aHUM B 3alpoCe€ O IIOJNYYEHHH pEe3yNlbTaTa IPEJOCTABIEHUS YCIYrd B DIEKTPOHHOM BHIE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIIaYy JOKYMEHTOB:

1) ycraHaBIMBAET JIMYHOCTD 3aBUTENS JIMOO €ro NpeCTaBUTENS;

2) mpoBepsieT MPaBOMOYMS IMPEICTaBUTENS 3asBUTENS JEHCTBOBaTb OT UMEHH 3asBUTENS NPU
ITOJIy4EHUH JOKYMEHTOB;

3) cBepsieT ANEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHajiaMH (TMpU HANpaBJIEHUU 3ampoca U
JOKYMEHTOB Ha npenocrtasienue yciayru yepes EINNY, PIITY;

4) yBeOMJISIET 3asiBUTENIS O TOM, YTO PE3yJIbTaT MPEIOCTABICHNS MYHUIIMIIAIBLHOM yCIyru Oyaer
HanpasiieH B 1nuHblil kaOuneT Ha EIII'Y, PIII'Y B hopme 21ekTpoHHOTO JOKYMEHTA.

[Ipn ycTaHOBIEHUH pPACXOXKJIEHUN DIEKTPOHHBIX OOpPa30B JOKYMEHTOB, HaIlpaBJIEHHBIX B
ANIEKTPOHHOU (opMe, ¢ OpUTHHAJIAMH, pe3yJbTaT NPEJOCTAaBICHUS YCIYTH 3asBUTENI0 HE
Hanpasisiercs yepes EINIY, PIIT'Y, o yem cocTaBiisieTcs akT.

B cnygae, ecnu nmpuHATO pelieHue O MepeBojie Wi 00 0TKa3e B MEPEBO/IC KUIIOTO TTOMEIICHHS B
HEXKUJIOC M HEKUIOTO TOMEIICHHS B JKWIOE TOMEIICHHE, JaHHOE PEIICHUE CKaHUPYeTCs W
HamnpaBisiercs 3asButento uepes EIIY, PIITY mubGo wHampaBnseTrcs B (QopMe 3IEKTPOHHOTO
JIOKYMEHTA, TOJIMMCAHHOTO JIEKTPOHHON MOANMKUCHIO B JIUYHBINA KaOuHeT 3asButens Ha EIITY, PIITY.
JlaHHOE pelIeHHE BBIIACTCS WM HAIPABIISETCS 3asiBUTEIIO HE TIO3HEE YeM depe3 TPH paboduXx JHS CO
JTHST TIPUHSATHS TAaKOTO PEIICHUS U MOXKET OBITh 00)KAJIOBAHO 3asIBUTEJIEM B CyJICOHOM MOPSIIKE.

MakcuMalIbHBI CPOK BBINOJHEHUSI JAHHOW aJIMHHUCTPATUBHOM MPOLIEAYPHl COCTaBIAECT 3
pabouux JHS CO IHS MPUHATHS PEUICHHs O MepeBoJie WM 00 0TKa3e B MEPEBO/IE )KUIIOTO MOMEIICHUS B
HEXHWIJIOE M HeXKHUIIOTO TIOMEIICHHUS B KUJI0€ TIOMEIICHHE.

Kputepuii mpuHSATHS pEIICHUS: MPHUHATHE PELISHUS O MEepeBOJie UIU 00 OTKaze B IEpeBOjie
YKHUJIOTO TIOMEUICHHS B HEXKUIIOE M HEXKUIIOTO IOMEIIEHUS B )KUIIO€ MTOMEILICHUE.

Pe3ynpraroM agMUHHUCTPAaTUBHOM MPOLIEAYPHI SIBJISETCS BblJadya WM HAIMpPaBJIEHUE IO afpecy,
yKazaHHOMY B 3asBieHud, Jmb6o uepe3 MOILI, EII'Y, PIITY 3agButento JOKYMEHTa,
MOATBEPKIAIOIIETO PUHATHUE TAKOTO PELICHUS.

PGSyJ'II:TaT BBITIOJIHCHU S aI[MHHHCTpaTHBHOﬁ nmpoucaypnbl (I)I/IKCI/IpyCTCH B CUCTCMC JJICKTPOHHOT'O
I[OKYMCHT0060p0Ta YIIOJTHOMOYCHHOTO OpraHa U B KYPHAJIC pEeTruCTpanuu.

4. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM
aIMHHHCTPATHBHOIO perjaMeHTa

4.1. HOpﬂ,[[OK OCYHICCTBJICHUA TCKYHICI'O KOHTPOJIA 3a CO6J'IIO,Z[CHI/ICM n  HUCIHOJIHCHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU TOJOKEHUM HACTOSIIErO AIAMUHUCTPATUBHOI'O PCTJIaMCHTA



U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPeOOBAaHUS K MPEIOCTABICHUIO
MYHULUIIAJIBHON YCIYTH, @ TAKXKE IPUHATUEM UMU PEILICHU.

Texkymuii  KOHTpPOJb 3a  COOJMIOJIEHUEM U  HUCIOJHEHHEM  JOJDKHOCTHBIMU  JIUIIAMU
YIOJTHOMOYEHHOTO OpraHa ydeTa IOJOKEHUM JaHHOIO aJIMHHUCTPATUBHOTO PEIVIAMEHTAa U HHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHHIO MYHHUIIUITATLHOM
YCIIYTH, a TAaK)Ke MPUHATUEM UMH PELICHU (Jlaee - TeKyIHi KOHTPOJb JIeATeIbHOCTH) OCYILIECTBIISIET
JOJKHOCTHOE JIMLO YIOJIJHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISETCS MYTEM MPOBEIECHUS MPOBEPOK COOIIOCHUS U UCIIOTHEHUS
JIOJDKHOCTHBIMU JIMIIAMHU Y COTPYIHHKAMH IOJIOKEHUN HACTOSIIEr0 aJIMUHUCTPATUBHOIO pErjiamMeHTa
W HUHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOMIMX TPEOOBAHMUS K IIPEIOCTABICHUIO
MYHHUIIUIIAJBHOW YCIYTH.

4.2, HOpr}IOK " ICPUOANYIHOCTb OCYHICCTBJICHUS IINIAHOBBIX W BHCIIJIAHOBBIX IMMTPOBCPOK IMOJTHOTHI
" Ka4CeCTBa MPECAOCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru, B TOM 4HCJIC MOPAJOK H (1)OpMI>I KOHTPOJIA 3a
IMOJTHOTOM ¥ KAY€CTBOM npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyTH.

KoHTposs 32 MOTHOTON M Ka4eCTBOM IMPEIOCTABICHUSI MYHHUIIMIIATBHOMN YCITyTH BKITIOYAET B ceOs
MIPOBE/ICHUE TIPOBEPOK, BBISBIICHUE M YCTPAHEHUE HAPYIIICHNUH TIPaB 3assBUTENCH, IPUHATHE PEIICHUN U
MOATOTOBKY OTBETOB Ha HX OOpallleHus, cojepkamiue >xajnoObl Ha jedcTBus (Oe3aelicTBue)
COTPYIHHUKOB.

[IpoBepku MOTHOTHI U KauecTBa MPEIOCTABJICHNS MYHHMIMIIAIBLHOW YCIYTH OCYLIECTBIISIFOTCS Ha
OCHOBAHUU PACMOPSHKEHUN YIOJTHOMOYEHHOTO OpraHa.

[TpoBepkr MOTYT OBITH TUIAHOBBIMH W BHETUIAHOBBIMH. [IOpSIIOK M MEPHOAMYHOCTH TUIAHOBBIX
MPOBEPOK  YCTAHABIHMBAIOTCSA  PYKOBOJWTEIIEM  YIIOJHOMOYEHHOTO opraHa. Ilpm  mpoBepke
paccMaTpUBAalOTCS BCE BOTPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIMIIAIBHONH  YCIyTH
(KOMITJIEKCHBIE TTPOBEPKH ), UJTU OT/ICTBHBIC BOTPOCH! (TEMAaTHYECKUE ITPOBEPKH ).

BHennaHoBble MPOBEPKH MHPOBOAATCA JUIsl MPOBEPKU (PaKTa yCTpaHEHUS paHee BbISBICHHBIX
HapylIeHW, a Takke B cllydyae IOJydeHHs >Kano0 Ha JeicTBus (Oe3neiicTBHE) COTPYAHUKOB.
[IpoBepku Takke IPOBOAATCS MO0 KOHKPETHOMY OOpaleHUIO 3asiBUTEIIS.

HepI/IOI[I/I‘{HOCTI) OCYHICCTBJICHUS IIJIAHOBBIX ITPOBEPOK - HE PEKE OJHOI'O pa3a B KBapTal.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI[, YIIOJHOMOUYEHHOTO OpraHa 3a pelIeHUs U JIeHCTBUS
(Oe3nelicTBUE), MpPUHUMAaeMble (OCYIIECTBISIEMbIE) UMU B XOJie¢ MPEIOCTaBICHHS MYHHIIMIIAIBHOM

YCIYTH.

IIo pe3yiibTaTaM IPOBEPOK B CIy4ac€ BbIABJIICHUA HapymeHI/Iﬁ MTOJIOKECHUH HaCTOoAIIECTO
AIMUHUCTPATUBHOI'O PCrjlaMCHTAa MW HWHBIX HOPMATHBHBIX IIPABOBBIX A4AKTOB, YCTAHABJIMBAIOMIUX
Tpe6OBaHI/IH K IOpeaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIIYT'd, BUHOBHBIC COTPYAHUKU WU NOJDKHOCTHBIC
Jina HECYT OTBCTCTBCHHOCTD B COOTBETCTBHUH C 3daKOHOAATCIIbCTBOM Poccuiickoit d)ez[epauml.

COprI[HI/IKI/I, OTBCTCTBCHHLIC 3a IIPpUEM 3asBIICHUN H JOKYMCHTOB, HECYT ICPCOHAJIBHYIO
OTBCTCTBCHHOCTD 34 CO6J'II-O,I[€HI/IC CPOKOB H IOpAAKa NpueMa U perucrpaiu J10KyMCHTOB.

COprI[HI/IKI/I, OTBCTCTBCHHBIC 3a IOATOTOBKY AOKYMCHTOB, HECYT MNEpCOHAIIBHYIO
OTBCTCTBCHHOCTD 34 CO6J'IIOI[CHI/IC CPOKOB 1 NOpsAAKa Oq)OpMJ'ICHI/IH JOKYMCHTOB.

COpr,Z[HI/IKI/I, OTBCTCTBCHHBIC 3a BbIAAYY (HaHpaBHeHI/IC) JOKYMCHTOB, HCCYT IMNCPCOHAJIbHYIO
OTBCTCTBCHHOCTDH 34 CO6J'IIOI[CHI/IC MopsJAKa Bblaa4u (HaHpaBJ'ICHI/ISI) JOKYMCHTOB.



JIOJDKHOCTHOE  JIMIIO,  TMOAIMCABIIEE  JOKYMEHT, C(QOPMHPOBAHHBIH MO  pe3yjibTaTram
IIPEIOCTABJICHNUS MYHULIUIIATbHON YCIYT'H, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTh 32 IIPAaBOMEPHOCTD
IPUHATOIO pEIIEHUs U BblJady (HaNpaBi€HHE) TAKOro JOKYMEHTAa JIMIy, IPEICTaBUBLIEMY
(HampaBuBILIEMY) 3asBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYAHUKOB W JOJDKHOCTHBIX JIMI] 3aKpEIUIsieTCs B HX
JOJKHOCTHBIX MHCTPYKIHUSX B COOTBETCTBUM C TPeOOBAaHUSMH 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapakTepH3ylolIue TpeOOBaHUs K TMOPAAKY H ¢dopMaM KOHTPOJIS 3a
[IPEIOCTABICHUEM MYHHUIMIAIBHON YCIyrd, B TOM YHCIIE€ CO CTOPOHBI I'pa)iaH, UX 00beIUHEHUI U
OpraHu3arui.

KoHTpoJib 3a HCNIOJIHEHUEM JAHHOTO AJIMUHUCTPATUBHOIO PETJIAMEHTA CO CTOPOHBI I'PaXKAaH, HX
00BbEIMHEHUI W OpraHu3alUuid SBIAETCS CaMOCTOSITEIHHOM (POPMOM KOHTPOJIE U OCYIIECTBIISIETCS
MyTeM HalpaBJeHUsI OOpalieHril B yIIOJTHOMOYEHHBIA OpraH, a TaKXkKe MyTeM 00XKaJIOBaHUS JIEHCTBUM
(6e3meiicTBUsA) W pelIeHWH, OCYIIECTBISIEMBIX (MPUHATHIX) B XOJI€ MCIOJHEHHUS HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

Fpa>1<)1aHe, nux O6T)eJII/IHeHI/I$I M OpraHu3alvi BIIPAaBC HAIIPABJIATH 3aMCUaHUA U MPEAJIOKCHUA 10
YIYHYHICHUIO KQY€CTBA U JOCTYITHOCTH MPEA0CTABIICHUSA MYHI/IHI/IHEUIBHOI\/’I YCIYru.

5. locyneOHblil (BHecy1eOHbIH) MOPSAI0K 005KAJTOBAHUS PellleHuil
U AecTBHi (0e31eiiCTBHA) OPraHoOB, NPEI0CTABIAIOLINX
MYHUIIUNATbHBIE YCJIYTH, a TAKKe
HUX J0JKHOCTHBIX JINIL

5.1. Wudopmarust i 3auHTEPECOBAHHBIX JIMII 00 WX TMpaBe Ha JaocyaeOHoe (BHECyneOHOE)
oOxanmoBaHue nencTBUi (0e37aeicTBUA) W (WIM) pEIIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJE
MPEAO0CTABJICHHS] MYHUIIUTIAILHON yCIyru (fanee - xkano0a).

3asBUTENM WMEIOT MPaBO TOJATh KAJIOO0y Ha pelieHue W jaelicTBue (Oe3neicTBHE) opraHa,
MPEJOCTABISIONIETO  MYHHUIMIIAIBHYIO  YCIYr'y, JOJDKHOCTHOTO  JIMIA,  HPEAOCTABISIONICTO
MYHUIIUTIAIBHYIO YCIIYTY, MYHUIMIIAIBHOTO CIY)KAIIero, PyKOBOJUTEINS OpraHa, MpPeI0CTaBISIONIErO

MYHHUIMIIAIBHYIO YCIIYTY.

XKanoba momaercs B mucbMeHHOM (opme Ha OyMa)XHOM HOCUTENe, B 3JIEKTPOHHOH (opme B
Opra, MpeI0CTABISIOIINNA MyHUIIUTIATBHYIO YCIIYTY.

XKanoba Ha pemienus u neiictBus (O6e3neiCTBIE) OpraHa, IpeAoCTaBIAIONIEr0 MyHULUIAIBHYIO
yCIIyTY, NOJKHOCTHOIO JIMIA OpraHa, NPeA0CTaBIISIOIIEr0o MyHUIIMIIAIBHYIO YCIYTY, MyHULIUIIAJbHOTO
CIIyXKalllero, PYKOBOJAUTEINS OpraHa, HpPeAOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYr'y, MOXET ObITbh
HampasieHa 1o noure, yepe3 M®LI, ¢ ucnosnp3oBaHMEM HH(MOPMALMOHHO-TEIEKOMMYHHUKALIMOHHOMN
cetu «VHTepHET», OQUUUAIBHOIO caiiTa opraHa, MPEeIOCTABISAIONIEr0 MYHHULUNAIBHYIO YCIYTY,
EII'Y, PIIT'Y, a Takxke MOKeT ObITh MPUHSTA MIPH JINYHOM IPUEME 3asBUTEIIS.

3asgBUTENb MOKET OOPATUTHCS C Kao00i, B TOM UHUCIIE B CIEAYIOIUX CIydasx:
1) HapylIeHHne CpoKa perucTpaly 3arnpoca o Npe0CTaBIeHUH MYHUIUITAIbHON YCIYTH;
2) HapylLIeHHe CpOoKa MPe0CTaBICHHUS MyHUIUIIAIBLHON YCIIYTH;

3) TpeOoBaHMEe y 3asBUTENS JOKYMEHTOB WM HMH(pOpMAIMU JIMOO OCYIIECTBICHUS JEHCTBUH,
IIPEJICTaBICHUE WJIN OCYILECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMH



Poccuiickoit denepannn, HOPMATUBHBIMU MPAaBOBBIMU akTaMH cyObekToB Poccwuiickoit deneparyu,
MYHULUIIAJIBHBIMU IPABOBBIMHU aKTaMH JUIS IIPEIOCTABICHUS MYHULUIIATIBHOMN YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IMPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®enepauny, HOPMATUBHBIMU IPAaBOBBIMM aKTaMHU CYOBEKTOB
Poccuniickoit  @epepanuy, MYHULMINAIbHBIMA  IPABOBBIMM  aKTaMU Uil [PEJOCTABIICHUS
MYHULUIIAJIBHOMN YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B TMPEIOCTaBICHUU MYHUIMIIAJBLHOW YCIYyTH, €CJIM OCHOBaHUSA OTKa3za He
MPeAyCMOTPEHBI  (peepalibHBIMM  3aKOHAMU M TMPUHATBIMH B COOTBETCTBUM C HUMHU HMHBIMU
HOPMAaTHBHBIMH NPaBOBBIMH akTamu Pocculiickoit ®denepanuu, 3aKOHAMU U UHBIMH HOPMaTUBHBIMH
IIpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIMIAIBHBIMU IPAaBOBBIMH aKTAMU;

6) 3arpeboBaHHE C 3agBUTENS NPU MPEIOCTABICHUUM MYHULUINAIBHOW YCIyrd IUIaThl, HE
MPEelyCMOTPEHHOW HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickoin Peneparuu, HOPMaTUBHBIMU
MpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepannu, MyHUIIUIAIBHBIMU IPABOBBIMU aKTAMU;

7) oTKa3 opraHa, IpeJOCTaBIIAIOUIET0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa,
MPEOCTABIISIONIET0 MYHULIUINAIbHYIO  YCIYry, MHOTO(QYHKIIMOHAJBHOIO LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, NpeIyCMOTpeHHbIX 4dYacTtbio 1.1 cratbu 16
OenepanbHoro 3akoHa Ne 210, wnu ux paOOTHHKOB B HCIIPABJICHUU AOMYHICHHBIX UMM OIEYATOK U
OIIMOOK B BBIAAHHBIX B pe3yJIbTaTe MPeIOCTaBJICHUS MOCYIapCTBEHHOW WM MYHUIUMNAIBHON YCIyTH
JOKyMEHTax J100 HapylIeHHe YCTAaHOBIEHHOTO CPOKa TAKUX MCIPABIICHUH;

8) HapylieHHe cpoka WM MOpsijKa BbIJAud JOKYMEHTOB IO pe3yiabTaTaM IpeI0CTaBICHUS
MYHULUITAJIBHON YCIYTH;

9) TpHOCTaHOBJIEHHWE  TPENOCTABICHUS  MYHUIIMMAIBHOW  YCIYrdH, €CIM  OCHOBAaHHS
MIPUOCTAHOBJICHHUSI HE TPEAYCMOTPEHBI (heepalbHBIMU 3aKOHAMH W TPHUHSATHBIMH B COOTBETCTBUHU C
HMMH HWHBIMH HOPMATHUBHBIMH TpaBOBbIMM akTaMu Poccuiickoin deneparuy, 3aKOHAMU M HWHBIMHA
HOPMAaTUBHBIMU TIPaBOBBIMH aKTaMH CyObekTOB Poccuiickoit dexepanuu, MYyHUIHTATBHBIMUA
MPaBOBBIMU aKTaMH;

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUH MYHHUIMIAIBHON YCIYTH JOKYMEHTOB WM
nH(pOpMaLIUY, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH IIPU MEPBOHAYATIEHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIUINAIbHOW YCIYTH, 3a
UCKIIIOYEHHEM CIy4aeB, NMPEIyCMOTPEHHBIX MYyHKTOM 4 udactu 1 crathu 7 PepepasibHOTO 3akoHA N
210-@3.

Kanoba moimkHa conepKaTh:

1) HauMEHOBaHME OpraHa, MPEIOCTABJISIONIEr0 MYHHIUIAIBHYIO YCIYTy, JHOJDKHOCTHOTO JIMIIA
opraHa, MpeJ0CTAaBIISIONICT0 MYHUIMITAIBHYIO YCIYTY, JIM0O0 MYHUIUIIAIBHOTO CIIY)KAIIETO, PeIlCHHSI
u aeiictBus (6e31eiicTBHE) KOTOPBIX 00KaIyI0TCS;

2) ¢amunuio, UMs, OTYECTBO (IOCJIETHEEe - NPU HAIUYHMM), CBEIEHUS O MECTe KHUTEIbCTBA
3agBUTENS - (PU3MYECKOro JMIa JUO0 HAaUMEHOBAHME, CBEIEHUS O MECTE€ HaXOXKJICHHs 3asBUTENS -
IOPUJIMYECKOTO JIUI[A, a TaKkKe HOMep (HOMepa) KOHTAKTHOro TejedoHa, aapec (aapeca) 3J1eKTPOHHOM
MOYTHI (MPH HATMYKMM) U TOYTOBBIH aJpec, M0 KOTOPHIM JI0JIKEH ObITh HAalpaBJIeH OTBET 3asBUTEIIIO;

4) cBegeHus 00 oOXKamyemblX pelIeHUsX W JedcTBusx  (Oe3neiicTBUM) — oprasa,
MPEIOCTABIISIIONIETO MYHHUIUIATBHYIO YCIYTY, JODKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBISIONIErO
MYHHIIUITATBHYIO YCIYTY, TH00 MYHHUIIMITATEHOTO CITYXKAIIIETo;

5) AOBOJIbI, Ha OCHOBAHHU KOTOPBIX 3asdBUTCIIb HE COIJIACCH C pPCHICHHUEM U JIeNCTBUEM



(Oe3neiicTBUEM) OpraHa, MPEeIOCTABISAIONIET0 MYHHLIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpPraHa,
MPEJOCTABIIAIONIETO MYHHIIUIIAIBHYIO YCIYTY, T100 MYHUIUITAIHHOTO CIIYXKAIEro. 3assBUTEIEM MOT'YT
OBITH MPEICTABICHBI JOKYMEHTHI (MPH HAIWYHMM), MOATBEPXKIAIOUINE JOBOJABI 3asBUTENS, JHOO HX
KOIIMH.

5.2. Opran MECTHOTO CaMOYIIPaBIICHHs, OPraHU3alMU MU YIOJHOMOYEHHBIE Ha PAacCMOTPEHHE
XKanoObl JTUIIa, KOTOPBIM MOXET OBITh HampaBiieHa jkajo0a 3asBUTENs B JOCyAeOHOM (BHECYIeOHOM)
TOPSITIKE.

XKanobs! Ha perieHus, neiicTBust (0e3A€HCTBUS) TOHDKHOCTHBIX JIMII PACCMAaTPUBAIOTCS B MOPSIKE
u cpoku, yctaHoBieHHble DenepanbHblil 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHuUs
oOpamenuii rpaxnan Poccuiickoit denepanumy.

5.3. Crioco6s! HHPOPMHUPOBAHUS 3aABUTENCH O MOPSJIKE MOJA4YU U PACCMOTPEHUS KaJloObl, B TOM
yuciae ¢ ucnoas3oanueM EINY, PIITY.

He no3anee aus, ciaeayromiero 3a THEM MPUHATHS PEIICHHS, 3asBUTEIIO B MUCbMEHHOU GopMe U,
IO JKEJIAHUIO 3asIBUTEIS, B JJIEKTPOHHOHN (popMe HallpaBiisieTcss MOTUBUPOBAHHBIN OTBET O pe3yJbTaTax
PacCMOTPEHUS KATOOBI.

B cnywae mpusHaHuMs KanoObl Mojuiexalleld YOBJIETBOPEHHIO B OTBETE 3asSBUTENIO JIAETCS
nH(pOpMaIUs 0 NEHCTBUIX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABIISIOMNM MYHHUITUTIATBHYIO YCIYTY,
B LEJISAX HE3aMEUIMTEILHOIO YCTPAHEHHS BBISIBJICHHBIX HApYyIMIECHW MPU OKAa3aHUM MYHUIIMIAIBbHOMN
YCIIYTH, a TaKXKe MPUHOCSITCS U3BMHEHUS 3a JIOCTABJICHHBIC HEYJI00CTBA U YKa3bIBACTCSI MHPOPMAIIHS O
TATBHEHIINX JCHCTBUAX, KOTOpPHbIE HEOOXOJMMO COBEPIIUTH 3asABUTETI0 B IEJSIX TOJYUYCHHS
MYHHUIIUTIATBHOU YCITYTH.

B cnydae npusHaHus xanoObl He MOJUIekKalleld YAOBIETBOPEHUIO B OTBETE 3asBUTENIO AAIOTCS
apryMEHTHPOBAHHbBIE PAa3bSICHEHUS O TPUYMHAX MIPUHITOTO PEIICHHUs, a TaKke HHPOPMAIHS O MOPSIKEe
00>KaNoBaHus IPUHATOTO PELICHHUS.

B ciiyuae ycraHOBIeHHS B X0/l WJIH MO pe3yabTaTaM pacCMOTPEHHUS kKaloObl MPU3HAKOB COCTaBa
aJIMMUHHUCTPATUBHOIO TMPABOHAPYIICHUS WJIM TNPECTYIJICHUS JIOJDKHOCTHOE JIMIO, HaJelIeHHBIE
MOJIHOMOYUSIMHU [0 PACCMOTPEHUIO KalIoO He3aMeUITUTENbHO HAMpaBIsioT UMEIOILIUEcss MaTepuaibl B
Oprasbl IPOKYpPaTypHl.

5.4. TlepedyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOIIUX TOPSAIAOK JOCYACOHOTO
(BHecyneOHOTO) OOKaMOBAaHUS pEHICHUNW W JeHCTBUN (Oe3MeHCTBHS) OpraHa, Mpea0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, a TAKXKE €ro JO0JDKHOCTHBIX JIUII.

[Topsimox mocynebHoro (BHecyneOHOro) oOxaloBaHUS peHIeHWH W jaelcTBuii (Oe3mercTBUA)
opraHa, MpeAO0CTaBIISIIOIIET0 MyYHULUMIIAIBHYIO YCIYTY, a TAKKE €r0 JOJDKHOCTHBIX JIML, PYKOBOJAUTENS
YIIOJTHOMOYEHHOTO OpraHa Ju0o cIHeluanucTa YIOJHOMOUYEHHOTO OpraHa OCYHIECTBISETCS B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, nmocranosnenunem lIpaBurensctBa Poccuiickoit
@eneparuu ot 16.08.2012 Ne 840 «O mopsiike mojaud M PacCMOTPEHHUs Kajlo0 Ha peleHus U
neiictBus (Oe3neiicTBue) QenepaabHBIX OPraHOB MCHOJHUTENBHON BIACTH W MX JOHKHOCTHBIX ITHII,
(benepanbHBIX TOCYJAPCTBEHHBIX CIYXAIIUX, JOHKHOCTHBIX JIUI] TOCYJapPCTBEHHBIX BHEOIOKETHBIX
¢donnoB Poccuiickoii Dexpepaliniv, TOCyIapCTBEHHBIX KOPHOpAIUii, HAJENEeHHBIX B COOTBETCTBUU C
denepanbHBIMU  3aKOHAMU TOJTHOMOYMSIMH IO TPEAOCTABJICHUIO TOCYJApPCTBEHHBIX YCIYyT B
YCTaHOBJICHHOU cdepe AeATeNbHOCTH, M MX TOHKHOCTHBIX JIMII, OpPraHu3alui, MpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 @enepanbHoro 3akona «O0 opraHu3aluy MPeI0CTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIATBHBIX YCIYT», U UX paOOTHUKOB, a TakKe (YHKIMOHATHHBIX IIEHTPOB MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT U UX PAOOTHUKOBY.



6. Oco0eHHOCTH BBINOJIHEHHS aAMMHHCTPATHBHBIX
npoueayp (aeiicreuii) B MPOI]

6.1. IlpenocraBienne MyHHIMDAIbHOW ycayru B MOIL[ ocymiectBisercss mpu  HaIuduu
3aKJII0YEHHOTO COTJIALIEHUS O B3aUMOJCHUCTBUN MEXIy YIIOJJHOMOYEHHBIM OpranoM u MOILI.

6.2. OcHOBaHMEM MJIs Havajla MPEIOCTABIICHUS MYHUIUIAIHHOW YCIYTH SIBIISETCS OOpaIeHue
3asBuTens B M®ILl, pacnonoxkeHHbI Ha TEPPUTOPUM MYHUIUMIAIBHOIO 00pa3oBaHuUs, B KOTOPOM
MIPOKUBAET 3asBUTEIb.

6.3. adopmupoBaHue 3asBUTEIICH O MOPSIIKE MPEIOCTABICHIS MYHHIIUITATLHOU yeiyru B MOII,
O XOJI€ BBIIIOJIHEHHMs 3ampoca O IPEAOCTAaBICHUH MYHHMIMIAIBHOW YCIYTH, IO HWHBIM BOIIPOCaM,
CBSA3aHHBIM C MPEJOCTABICHUEM MYHULMIIAJBLHOM YCIYTH, a TAaKK€ KOHCYJIbTUPOBAHUE 3asBUTENICH O
MOPAJIKE MPETOCTABICHUS MyHUUIMNAIbHOW ycinyrn B MOIL[ ocymiecTBisercss B COOTBETCTBUH C
rpaduxom padotst MOII,

6.4. IlpueM 3asBieHUN O NPENOCTABIEHUH MYHUIMINAIBHON YCIYIM U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MYHULIUIIAIIBHON YCIIYTH.

[Ipu nuunoMm oOpamienuu 3assutenst B MOL coTpyHUK, OTBETCTBEHHBIH 3a MPUEM TOKYMEHTOB:

- YCTaHABJIIMBACT JIMYHOCTH 3asBHTEIS HA OCHOBAHWHM JIOKYMEHTA, YJIOCTOBEPSIONIETO €ro
JIMYHOCTD, NPCACTABUTEIIA 3adBUTECIA - HA OCHOBAHWH JOKYMCHTOB, YAOCTOBEPAIOIHNX €0 JIMYHOCTD U
MTOJTHOMOYHS (B CIydae OOpalieHus ero MpeICTaBUTENs);

- TIPOBEPSIET MPEACTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha TIPEIMET:
1) TEKCT B 3asIBJICHUH MOAACTCS TIPOUYTEHUIO;

2) B 3adBJICHUM YKa3aHbl (aMUJIUs, UMs, OTYECTBO (ITOCJIECIHEE - MPU HATUYHH) (PU3AUECKOTO
nvIa Ju00 HAaMMEHOBAHUE IOPUIMYECKOTO JIHIIA;

3) 3asiBI€HME TOJITUCAHO YITOJIHOMOYEHHBIM JTUIIOM;
4) npuIIOKEeHbI TOKYMEHTbI, HEOOXOIUMBIE JUIsl PEIOCTABICHUS MYHUIIUNIAIBHON YCIIyTH;

5) COOTBETCTBHUEC MOAaHHBIX AOKYMCHTA, YAOCTOBCPAIOIICIO JWUYHOCTH, JAaHHBIM, YKAa3aHHBIM B
3as1BJICHUHU U HCO6XO,I[I/IMBIX JOKYMEHTAX;

- 3aloJIHSAET CBEJICHUS O 3asBHTENC M MPEICTABICHHBIX JTOKYMEHTaX B aBTOMAaTH3UPOBAHHOM
unpopmannonHo cucteme (AUC MOLI);

- BbIJACT PACIIMCKY B IOJYUYCHUHN JOKYMCHTOB Ha IPEAOCTABJIICHUC YCIIYI'U, C(i)OpMI/IpOBaHHYIO B
ANC MOIJ;

- uHbopMUpYET 3asfBUTENII O CPOKE MPEJOCTaBIECHUS MYHHMIMIIAIBHOM YyCIyru, crnocobax
MOJTy4eHUs1 HHPOPMALIUU O XO/1€ UCTIOTHEHUS] MyHULIUIIAIBHON YCITYTH;

- YBCAOMIIACT 3asABUTCIIAL O TOM, YTO HeBOCTpe6OBaHHHC JOKYMCHTBI XpaHATCS B M(D]_[ B TCUCHUC
30 ,Z[Heﬁ, MMOCJIC YCTro NepeaaroTCs B YHOHHOMO‘IGHHHﬁ Ooprax.

6.5. 3agBicHUE U JOKYMCHTBI, MPUHATBHIC OT 3asdBUTCIIA Ha HPCAOCTABJICHUC MYHHHHHaHLHOﬁ
yCIIyru, nepcaaroTcsa B YHOJ'IHOMO"ICHHHﬁ OpraH HC TIO3OHEC 1 pa60qer0 AHA, CICAYIOIICTO 3a THEM
perucTtpa 3asABJICHUA W JOKYMCHTOB B M(DH, nocpeACTBOM  JIMYHOT'O O6paI_I_ICHI/I$I o
COIIPOBOAUTCIIBHOMY pPEECTPyY, COACPKAIICMY ATy U OTMCTKY O ICpcaauc, O(I)OpMJ'ICHHOMy B JIBYX



JK3eMIUIIpaxX. YKa3aHHBIM peecTp 3aBepsercs corpyaHukoM MOI[ u nepemaercs crenuanucry
YIIOJTHOMOYEHHOI'0 OpraHa noj noanuck. OIuH 3K3EMIUIIP COIPOBOAUTEIBHOIO PEECTpa OCTAETCS B
YIIOJJHOMOYEHHOM OPraHe U XPaHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTAEIIBHO OT JIMYHBIX JEII,
BTOpOH - xpanutca B M®PII. B 3asBieHrN NTPOU3BOAUTCS OTMETKA C YKAa3aHUEM PEKBU3UTOB PEECTPA,
10 KOTOPOMY IIepeaHbl 3asBJICHUE U JOKYMEHTHI.

6.6. Bblnaua 3asBUTENIO pe3ysibTaTa MNPEJOCTABICHHMS MYHHULIMIIAJbHOM yCIyru, B TOM YHUCIIE
BblJaya JIOKyMEHTOB Ha OyMa)XHOM HOCHUTENE, IOATBEPKAAIOLIUX COJIEPKaHUE BIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B M®Il no pe3ynpraraM NIpeIOCTaBICHUS MYHULHINAIBHBIX YCIYT
OpraHaMi, IPEeNOCTaBIAIOIIMMY MYHULMIIAJIBHBIE YCIYI'M, a TAaKXKe BblJada JOKYMEHTOB, BKIIOYast
COCTaBJIeHUE Ha OyMa)XHOM HOCHTEJIE U 3aBEPEHHE BBINMMCOK U3 MH(POPMALMOHHBIX CHCTEM OpPraHOB,
MIPEAOCTABIISIIONIUX MYHULIUIIAJIBHBIE YCIYTH.

[Ipu oOpamieHnn 3asBUTEINS 3a MPEAOCTaBICHUEM MYHMIMIAIbLHOW yciuyru yepe3 M®IL] Bbinaua
pe3ynbTaTa MpeAoCTaBICHUs] MYHUIUNAIbHON YCIYTM OCYILECTBIS€TCS NMPHU JMYHOM OOpalleHuu B
MOII.

6.6.1. OTBETCTBEHHOCTh 32 BbIJIauy pe3y/bTaTa MPel0oCTaBICHUsS MyHUIIUIIAIbHOW YCIyTH HECET
coTpynHuk MOLI, ymonHoMouyeHHbIM pykoBoauTeneM MO,

6.6.2. Jlns mosydeHus: pe3yabTara NpeaoCTaBICHUs] MyHUIMNAIbHON yciayru B M®I] 3asBurens
MPEABSIBISAET JOKYMEHT, YI0CTOBEPSIONIUNA €T0 JIMIHOCTh U PACIHUCKY.

B cnyuae oOpariieHust mpecTaBUTENs 3asiBUTEINS IPEICTABISAIOTCS JOKYMEHTBI, YA0CTOBEPSIOIINE
JUYHOCTH ¥ MOATBEPKAAIOIINE TOTHOMOYHSI PEACTABUTENSI 3aBUTEISL.

Cotpyanuk MO®II, oTBETCTBEHHBIN 3a BbIIAYy JOKYMEHTOB, BBIAACT JOKYMEHTHI 3asBUTEIIO0 U
peructpupyet ¢akt ux Bbigaun B AUC M®II. 3asButens moareepkaaet HakT MOJIydeHHs JOKYyMEHTOB
CBOEH MOMAMUCKHIO B pacnucke, kotopas octaercst B MOII.

HeBoctpeboBanHubie JokyMeHTHI XpaHarcs B M®OIL] B teuenne 30 mHEl, mocie 4ero nepeaarTcs B
YIIOJTHOMOYEHHBIN OPraH.

6.7. VIable neCcTBUS, HEOOXOIUMBIE IS MMPEAOCTABICHUS] MYHUITUTIATLHON YCIIYTH, B TOM YHCIIE
CBSI3aHHBIE C TIPOBEPKOM JIEHCTBUTEIILHOCTH YCUJICHHON KBaIU(UIIMPOBAHHOMW 3JIEKTPOHHOM MOIMUCH
3asBUTENIS, UCIIOJIB30BAHHONW MpU OOpalleHUH 3a TMOJIYYCHHEM MYHUIIUMIIAIBLHOW YCIYTH, a TaKXKe C
YCTAaHOBJICHUEM TMEpPEYHS CPEJCTB yIOCTOBEPSIONIMX IIEHTPOB, KOTOPBIE JOMYCKAIOTCA IS
WCIIOJIb30BaHUSI B I1IEIAX OOECICUeHUsS YKa3aHHOW TIPOBEPKHM M ONPEACAIOTCS Ha OCHOBAHHUH
yTBEPXKJAaeMOM  YIIOJHOMOYEHHBIM OpraHoM 10 corjacoBaHuto ¢ DenepanpHoil  ciyx00it
6esomacHoctu  Poccmiickoit  ®@exepanuu  MoAenu  yrpo3  Oe3omacHocTd  MHGOpMAlMU B
MH()OPMALIMOHHONW CHUCTEME, WCIIOJIb3YeMOM B IeniaxX npueMa oOpalleHuid 3a MOoJydeHUEM
MYHHIIMIIATEHOM YCITYTU U (MITK) MIpeI0CTaBiIeHus Takoil yciyru, B MOL] He penycMOTpeHbl.

6.8. Jlocynebnoe (BHecyneOHOe) oOkanmoBaHMe pernieHuil U aeiictBuii (OesneiictBusi) MOII,
corpynauka MODI[ ocymecTBaseTcss B TMOpSIKe, NPEAYCMOTPEHHOM MYyHKTOM 5.1HacTosiero
aJIMMHHUCTPATHUBHOTO PErjaMeHTa.



[Tpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPEIOCTABJICHNS MyHULIUIIATBHON YCIYTH

«[IpreM HOKyMEHTOB, HEOOXOAUMBIX JUISI COTIIACOBAHUS
NEPEBO/Ia JKUJIOTO MOMEILEHUS B HEXKUIIOE UIIH HEXXHUIIOTO
MOMEILEHUS B )KUJIOE, a TAKXKE BblJJaua COOTBETCTBYIOLIUX
pelIeHni o mepeBoie WK 00 0TKa3e B IEPEBOJIE»

BJIOK-CXEMA
IIPEJOCTABJIEHU ST MYHUILIUITAJIBHOM YCIIYTU
«IIpueM JOKYMEHTOB, HEOOXOAUMBIX /151 COIIACOBAHMSA
nepeBo/Ja ’KUJIOro MOMeEIIEHUs! B HEKUJI0€ HTH HEKHII0T0
NMOMEIIEHHS B )KHJ10€, 2 TAKIKE BbIIa4a COOTBETCTBYIOIIMX
peLIeHuil 0 mepeBoje WM 00 0TKa3e B IepeBoe»

3asgBUTEID

\

[Ipuem n peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEJOCTABICHUE MYHULIUITAIBHON
yciyru 1 pabounii 1eHb

\

[IpunsaTHEe pernieHus o nmepeBojie Wik 00 0TKa3e B IEPEBOJIC KUIIOTO TIOMEIICHUS B HEXKHIIO €
U HEXXWJIOTO IIOMEIIECHHUS B KUJIOE IToMelenne4sS naen

\J

Brigaua (HanpaBieHue) JOKYMEHTOB 10 pe3y/ibTaTaM MPeI0CTaBICHUs MyHUIIUTIATbHON
ycnyru 3 pabouyux JHs

\J

3agaBuTENn




[Tpunoxxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPEIOCTABJICHNS MyHULIUIIATbHOU yCIIyrU

«[IpreM HOKyMEHTOB, HEOOXOAUMBIX JUIS COTIIACOBAHUS
NEPEBO/IA JKUJIOTO MOMEILEHHUS B HEXKUIIOE UIIH HEXXHUIIOTO
MOMEILIEHUS B )KUJIOE, a TAK)KE BbIJa4a COOTBETCTBYIOLIUX
peleHuii o nepeBojie im 00 0TKa3e B IEPEBOJE»

IIpaBoBble 0OCHOBaHUS NPeJOCTABICHU MYHULIIMIIAIBHOM YCIyT !
«IIpuem 10KYMEHTOB, HEOOXOAMMBIX /ISl COTJIACOBAHUS
nepeBo/ia ’KUJIOro MoMelleHUsl B HeKIJ10€e UM HeKUJI0ro
NOMelleHHsl B ’KIJI0e, a TAK:Ke BbI1a4a COOTBETCTBYIOLIUX
pelleHnii 0 nepeBojie MU 00 0TKa3e B NepeBo/ie»
(1a1ee — MyHUIIMTNIAJbHASA YCJYra)
[IpenocTaBneHre MyHULIUIIATILHON YCIYTH OCYILIECTBIISETCS B COOTBETCTBHH C:

- Kummmraeim Kogekcom Poccniickoit Denepanum; - deaepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O0 opraHM3aIy IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT";

- moctaHoBieHneM I[lpaBurensctBa Poccmiickoit ®epepanum ot 26 ceHtsops 1994 r. Ne 1086
"O rocyaapCTBEHHOM KWIMIIIHON MHCTIEKIUK B Poccuiickoit denepanun";

- mnocrtaHoBieHueM IlpaButenbctBa Poccuiickoit ®epepamun ot 10 aBrycra 2005 Ne 502
«O06 yrBepkaeHun (GopMbl YBETOMIICHHS O TiepeBoje (OTKaze B MEPEBOAC) KHUIOTO (HEXKHUIIOro)
MOMEIICHHS B HOKWIIOE ()KHUIIOE) TOMEIIICHHE)

- pacnopsbkenueM [IpaBurensctBa Poccuiickoit ®deneparun ot 17 gexadbps 2009 r. Ne 1993-p "O6
YTBEPKJACHUU CBOJHOTO TMEPEYHs MEPBOOUYEPEIHBIX TOCYJAPCTBEHHBIX W MYHUIMUMAIbHBIX YCIIYT,
MIPEIOCTABIISIEMbBIX B AJIEKTPOHHOM BUJE";

- HWHBIMU HOPMATUBHBIMU AKTaMHU OpPraHOB MCECTHOI'O CaMOYIIPpABJICHHS, Ha TCPPUTOPHUU KOTOPBIX
MpeaAOCTABIIACTCA MYHULIUITIAJIbHAA YCIIyTra







[Tpunoxxenne Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPEIOCTABJICHNS MyHULIUIIATBHON YCIYTH

«[IpueM HOKyMEHTOB, HEOOXOAUMBIX JUISI COTIACOBAHUS
NEPEBO/Ia JKUJIOTO MOMEILEHUS B HEXKUIIOE UIIH HEXXHUIIOTO
MOMEILEHUS B )KUJIOE, A TAKXKE BbIJa4a COOTBETCTBYIOLIUX
pelIeHni o mepeBoie WK 00 0TKa3e B IEPEBOJIE»

<I)0pMa 3asABJICHUSA O NMPEAOCTABJIICHUH MyHI/Illl/IHaJILHOi;I yaiayru

KOMY:

(Haumenosanue ynonnomouenno2o opeana
UCnoIHuUmMenvHou eracmu cyovekma
Poccuiickoti @edepayuu unu opeana
MecmHO20 camoynpaesienus) OT KOoro:

(nonnoe naumenosanue, MHH, OI'PH opuouueckoeco auya)

(KoHmaxmuuwlli meaeq@oH, dINeKMpPOHHASL NOYMA, NOYMOBbLL adpec)

(hamunus, ums, omuecmaso (nocieonee - npu
Haauuuu), OaHHvle OOKYMeHma,
yoocmosepsowe2o IUYHOCHb,
KOHMAKMHbLL meiepoH, aopec 21eKmpPOHHOU NOYMblL YNOTHOMOUEHHO20 TUYA)

(Oanmnvie npedcmasumens 3as6umenst)

3AABJIEHUE
0 nepeBo/ie KUJIOr0 NMOMELUECHUS B HEKUJI0€ IIOMeIeHHEe U HEKUJIOT0 IIOMELIEHUs B JKHJI0€
noMelueHmne

[Ipory mpenocTaBUTh MyHULIMIAIBHYIO YCIYTY
B OTHOLIEHUH [TOMEILEHUS,

HAXOIAIIErOcs B
COOCTBEHHOCTHU

(nnst pu3HYECKUX JUI/MHAUBUAYaTbHBIX NpeanpuaumMareseit: @O, ToKyMeHT, yI0CTOBEPSIONINil
TUYHOCTh: BUJ AokymeHTa nacnopt, MHH, CHWJIC, OTPHUII (s mHAMBUAYaTbHBIX
MpearnpuHUMAaTeneit), Ui PUANIECKUX JTUI: TTOJTHOe HauMEHOBaHue opuandeckoro jumna, OI'PH,
NHH pacronoxeHHOro 1o



azpecy: (ropon, ynuna,
IIPOCIIEKT, IPOE3]I, IEPEYIIOK, 1LI0CCE)

1 H
(Ne moma, Ne koprtyca, CTPOCHHS)
(No kBapTHphI, (TeKyllee Ha3HaYCHUE MOMENIEeHU (00IIas IUIOIIa b, KHUIas MOMEIICHHUS)
(>KMITO€/HEeXKUITOE) TUIOAAb) U3 (KUIIOTO/HEKHUIIOTO) TIOMEIIEHHS B (HEKUIIOE/SKUIIOE)
(ny>xHO€ no14epkHyTh) [loanuce [Hara

(pacuudpoBKa MOIHCH)

[Tpunoxxenue Ne 3

K aJMUHUCTPATUBHOMY PETVIaMEHTY

IIPEI0CTABIICHHUS] MyHULIUIIAJIBHON yCIyTH

«[Ipuem TOKYMEHTOB, HEOOXOAMUMBIX JJIsI COTJIACOBAHMS
NepeBoJaa XKMUJIOTO NMOMEICHHA B HEKHUIIOC UJIIU HCKUIIOTO
IMMOMCIICHUS B )KHUJIOC, a TAKKE BblAa4a COOTBCTCTBYIOIIUX
pelIeHni o mepeBoie Win 00 0TKa3e B IEPEBOJIE»

YTBEPXJIEHA
ITocranoBiaeHNEM
[IpaBuTenbcTBa
Poccuiickoit ®enepanu
ot 10.08.2005 Ne 502

D®OPMA
YBeJIOMJICHHUA 0 MepeBojie (0TKa3e B MepeBojie) :KUWI0ro (HesKnJIoro)
noMeueHus1 B He;kuJ10e (3K1J1oe) nmomMeleHmne

Komy

(bamumust, UM, OTYECTBO —

JUTSL TPaXK/IaH;

IMOJIHOC HAMMCHOBAHHEC OpraHru3aluu —

I FOPUIUYCCKUX J'II/IL[)

Kyna

(TIOYTOBBII HHIEKC U aJIpec

3asABUTCIA COTJIaCHO 3asABJICHHUIO

0 TepeBo/ie)




YBEJOMJIEHUE
0 nepenoje (0TKa3e B nepeBo/ie) JKUJI0Tr0 (HEKUI0r0)
NOMellleHNsI B HeXKIJI0e (JKHJ10€) MoMenieHue

(HOHHOC HaMMCHOBAHHEC OpraHa MCCTHOI'O CaMOYIIPaBJICHHA,

OCYILIECTBJISIOLIETO IIEPEBO/] IOMEIIECHNS)
paccCMOTpEB TMPEJCTaBICHHBIE B COOTBETCTBUM C 4YacThio 2 crathbu 23 JKWIMIIHOTO KOJEeKca
Poccuiickoit deneparuu JOKYMEHTHI O TIEPEBO/IE MOMEIIEHHS O0IIEH IIOaabI0 KB. M,

HaXO/SIIIET0Cs TI0 apecy:

(HarMeHOBaHUE TOPOACKOTO UITU CEITbCKOTO MOCEIEHMS)

(HauMeHOBaHUE YIUIIbI, TUTOIIAH, TPOCTIEKTa, OyIbBapa, Mpoe3ia 1 T.11.)
JI0M , Kopnyc (BlaJieHHe, CTPOEHHUE) , KB. , W3 KWIOTo (HEXUJIOro) B HEXKUII0€ (KHIIOE)
(HEeHY>KHO€ 3aYEpKHYTh) (HEeHY)KHOE 3a4epKHYTh)
B IEJIAX UCTIOJB30BAHUS TIOMEIICHHUS B KAUECTBE

(BI/I)I HCIIOJIb30BaHUA ITIOMEUICHUA B COOTBETCTBHUI

C 3asIBJICHUEM O TIEPEBOJIC)

PEIINJT ( ):
(HauMEeHOBaHUE aKTa, jaTa €ro MPUHATUS U HOMED)
1. IloMerneHue Ha OCHOBAHUY MPHJIOKEHHBIX K 3asSBJICHUIO JOKYMEHTOB!

a) TIEPEBECTH M3 JKUJIOTO (HEKMIIOTO) B HEXIIIOE (OKrioe) 0e3 MpeaBapuTeIbHBIX YCIOBUM;
(HEHY)KHOE 3a4EepPKHYTh)




0) TepeBeCTH U3 KUJIOTO (HEXKHIIOTO) B HEKUJIOE (3KUJIOE) MPH YCIOBUH MPOBEJCHUS B YCTAHOBJIEHHOM
HOPSAKE CIASTYIOUMX BUIOB padoT:

(mepedenp paboT MO MEPEYCTPOICTBY

(mepemyiaHupOBKE) MOMEIICHUS

WM UHBIX HEOOXOUMBIX padOT [0 PEMOHTY, PEKOHCTPYKIIMH, PECTABPALIMU [IOMEIIEHMS])

2. OTka3aTh B MEPEBOJIC YKA3aHHOTO MOMEIICHUS M3 JKUJIOTO (HEXKHIIOT0) B HEXHIIOE (HKHIIOE)
B CBSI3U C

(ocHOBaHMe(s1), ycTaHOBJIEHHOE YacThio 1 ctaThu 24 XKunumnoro konekca Poccuiickoit
denepanun)

(TOMKHOCTD JIUTIA, TIOAMTHUCABIIIETO (momuchk) (pacurudpoBKa MOIIMHCH)
YBEIOMJICHHE)

« 200 .

M.IL
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